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A. Review & Motion to approve minutes from Oct. 20, 2022 meeting 

 

B. Announcements/Informational items 

1) Welcome back from AAA: Any reports from faculty in attendance?   

a. Marjorie Goodwin along with several of her students and colleagues confirmed April 6 

& 7 for her return to USC and discussion of her work.  Our Department along with CAS 

co-curricular grant will sponsor this public event for the Themed Semester – Play. 

i. Looking also for disciplines to demonstrate what ‘play’ looks like  

ii. $500 UG Research Creative Grants – How do we play? 

2) Provost Listening Tour – faculty thoughts on how that went? 

3) Department has a new travel purchasing card for some (not all) travel related expenses.  It can 

be used to purchase all of the following travel expenses for employee, student and non-

employees: 

a. Airfare: Economy Only 

b. Registration: Employee and Student Only (BUT not for Virtual/Webinar/Local) 

In the future faculty with external grants can get an “individual travel card” to cover: 

a. Airfare: Economy Only 

b. Lodging: Room, Taxes, and Fees Only 

c. Registration: (Not for Virtual/Webinar/Local) 

4) Department pledged 1K matching funds from our General Ed Foundation Fund to support 

URM UG travel to conferences. This was a request that Adam and Kelly made at the beginning 

of the semester and it took awhile for us to get to it and sort out that it was possible given the 

restrictions that can be placed on institutional procedures associated with administering 

different sources of funding. 

5) CAS News. 

a. President has gotten rid of all UofSC logos and Departments will have to get rid of any 

an all remnants of it. The institution is going back to a version of the Palmetto tree and 

Gates symbolism. So please change email signatures and other social media images if 

they have the old logo as well as any business cards you might have. All future 

advertising and fliers also have to conform.  See Appendix A for the new Logos. 

b. Dec  5th – Grad Student Attendance at “Imagine Carolina” Forum with the President.  

Deans will not be in attendance. 
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c. Dean is willing to attend faculty meetings upon request. 

d. New Bridge to Faculty Program – competitive grants rolling out.  Discussion item for 

hiring below.  We need to decide and discuss with Joel first to ensure we are in the 

strongest position going into it. 

We invite your department/unit to apply and participate in the program. 
Departments as well as non-departmentalized units that wish to apply to the 
program must attend the virtual Bridge to Faculty Program Application Workshop on 
Monday, November 21, from 10:30 to 11:45 a.m. Pre-registration is required. 
 
Register for the workshop. Applications will not be considered from 
departments/units unless at least one representative attends this virtual 
workshop. 

 

C. Reports and discussion: 

 
1. AGORAE Representative - McGraw 

 
2. Undergraduate Director – Jones 

a. Fall 2023 – Anthropology will have to ensure that all Carolina Core Foundational courses 
(101, 102, 161 and our 200-level CC courses) have prepared an graded assignment to be 
shared with OIRRA for assessing CC outcomes. For courses that have two outcomes, two 
separate assignments need to be submitted. There will be many ways to submit these so 
prepare for a little bit of chaos. 
 

3. Graduate Director – Weik 
 

a. Concern over Grad Advisement for students enrolled in the HCRM Public Arch Certificate 
i. no forms to track progress once admitted, no one to provide basic advice with 

regard to scheduling of required courses and how to make timely progress to 
degree. 

b. Met with Grads Nov. 7th 
c. Grad Evals mid-term coming soon 
d. ADMIT system to check to see who has applied 
e. Fee waivers – 5 left. 
f. Grad Awards Committee – Dillon and Joanna will need to meet with Terry. 

 
4. 4-Field Curriculum & Course Scheduling – Moskowitz 

a. Subcommittee meeting called before December TBD date to review distribution seminars in 
relation to 711. 

 
5. T & P Chair - DeWitte 

a. Need to develop criteria for evaluating Prof Track Faculty  (See Appendix B for an example 
from History) 

 



ANTHROPOLOGY DEPARTMENT FACULTY MEETING     NOV. 17, 2022  

LOCATION: GAMBRELL 401 & ZOOM       TIME: 3:00PM 

AGENDA:  Page 3 
 

6. SCIAA News – King 
a. Getting in compliance with NAGPRA  

 
7. Faculty Senate – D. Simmons 

 
Our November 2 meeting was a relatively short and uneventful one. Here are my notes: President 
Amiridis acknowledged the 50 year celebration of desegregation at the university as well as 50 years of 
U101; he also mentioned the new endowed chair in civil rights history (yeah Bobby Donaldson!); Stacey 
Bradley (formerly senior associate VP for student affairs and academic support) has moved over to the 
newly created Office of Organization Excellence where she’ll report directly to Amiridis; Amiridis also 
mentioned that mental health summit tool place in October where resources were shared; finally, 
Amiridis mentioned the timeline for changing the university logo: January 4. 
  
Provost Arnett gave an update on proposed research institutes for the U, saying that 10 had been 
selected to move forward (she didn’t say which they were); she highlighted the FIRE grant (between 
Nursing and Public Health) that will support the hiring of 10 faculty from underrepresented groups 
(though she didn’t mention it in her brief, there is some concern about how “underrepresented” is 
defined); there’s an open search for VP for Global Carolina underway and it’s supposed to be a national 
search; Imagine Carolina for grad students will take place December 5 (in Russell House) and another 
one for faculty/staff in mid-January. 

 
8. Hiring 

a. Bridge to Faculty Postdoctoral Program – Reynolds 
i. Quick Turnaround – requires a national search – Experimental Ethnography? Ling 

Anth 
Executive Session 

b. Bio Search Update - DeWitte 
c. Arch Search Update – Jones 

 

D. Old Business 

E. New Business 

Need to draft bylaws – See Appendix C from History 

 

F. Good of the Order 

Appendix A 
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Appendix B 

 TEACHING RESEARCH SERVICE 
Level 5 ü Development of new 

curricula/courses 
ü Mentorship of students 

via Magellan grants or 
equivalent 

ü Recognition outside of 
USC community for 
teaching, such as 
nationally recognized 
teaching certification 

ü Presentation on 
pedagogy at an academic 
conference 

 

ü Creation, submission, or 
publication of a peer-
reviewed piece of writing: 
journal article, book 
manuscript, book chapter 

 

ü Attendance and 
participation at all 
faculty meetings 

ü Regular attendance at 
History community 
events 

ü Active participation on 
one or more 
committees 

ü Integral contribution 
to new initiative that 
supports students 
and/or faculty 
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Level 4 ü Nomination or receipt of 
department or university 
teaching awards in any 
of the preceding three 
years 

ü Service as director or 
reader of honors theses 

ü Service with the Center 
for Teaching Excellence 
(e.g. presenting at CTE’s 
Oktoberbest 
Symposium), or similar 
(such as presenting at a 
Founding Documents 
brown bag) 

ü Completion of a CTE 
certificate program, or 
similar 

ü Service in some other 
department or university 
role focused on 
improving teaching (i.e., 
the Faculty Associate for 
Founding Documents) 

ü Book review or other 
creative material (which 
may include journalistic 
writing; blogging; 
appearance on a podcast; 
role in a documentary film, 
etc) 

ü Participation in a 
conference presentation as 
speaker or respondent.  
Recipient of an invitation 
to present research in any 
forum—academic or non-
academic 

ü Creation or submission of 
a book review or shorter 
piece of writing. 

ü Attendance and 
participation at all 
faculty meetings 

ü Active participation 
on a committee 

ü Supportive role 
organizing an event or 
other initiative that 
serves the History 
community 

ü Participation in a 
committee or other 
service initiative with 
campus partners 
beyond the department 
(when the committee 
pertains to pedagogy, 
this can count as 
teaching) 

 

Level 3 ü Consistently positive 
student / peer 
evaluations 

ü Consistently promotes 
diversity and inclusivity 
in the classroom 

ü Student assessments  
require critical and 
analytical thinking or 
other historical thinking 
skills. 

ü Evidence of consistently 
engaging with course 
material; consistently 
shows the relevance of 
course material to 
present society 

ü Evidence of consistently 
connecting with students 
(engagement or 
retention) 

ü Participation in some 
continuing education 
initiatives 

ü Some evidence of 
scholarly work: progress 
on a draft, creation of an 
outline, etc. 

 

ü Attendance at all 
faculty meetings 

ü Attendance at some 
History community 
events 

ü Adequate participation 
on one committee 
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ü Consistent use of 
teaching innovations and 
best practices 

Level 2 ü Somewhat positive 
student / peer 
evaluations 

ü Some evidence of 
promoting diversity and 
inclusivity in the 
classroom 

ü Student assessments 
(assignments, discussion 
prompts, exams, quizzes, 
etc.) require some 
critical and analytical 
thinking or other 
historical thinking skills. 

ü Evidence of occasional 
engagement with course 
material; some attempt 
to show relevance of 
course material to 
present society 

ü Some evidence of 
connecting with students 
(engagement or 
retention) 

ü Some evidence of 
teaching innovations and 
best practices 

ü Little to no participation in 
continuing education 
initiatives, conferences or 
the creation of written 
materials. 

 

ü Attendance but non-
participation in faculty 
meetings 

ü Absence from most to 
all History community 
events 

ü General disinterest in 
participating in service 
opportunities 

ü Failure to meet   
committee 
responsibilities, when 
relevant 
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Level 1 ü Consistently poor 
student / peer 
evaluations 

ü No evidence of 
promoting diversity and 
inclusivity in the 
classroom 

ü Student assessments 
(assignments, discussion 
prompts, exams, quizzes, 
etc.) lack critical and 
analytical thinking or 
other historical thinking 
skills. 

ü No evidence of 
engagement with course 
material; fails to show 
the relevance of course 
material to present day 

ü No evidence of 
connecting with students 
(engagement or 
retention) 

ü No evidence of teaching 
innovations and / or best 
practices 

ü No participation in 
continuing education 
initiatives, conferences or 
the creation of written 
materials. 

 

ü Absence from most or 
all faculty meetings  

ü Absence from most or 
all History community 
events 

ü No participation in 
departmental 
initiatives that support 
students and/or faculty  

ü General disinterest in 
participating in service 
opportunities 

 

 
 

Instructor responsibility Weighted assessment 
Teaching 80% 
Research Not more than 15% or less than 5%; to be 

determined by the person being evaluated 
Service Not more than 15% or less than 5%; to be 

determined by the person being evaluated 
 

Post-doctoral fellow responsibility Weighted assessment 
Teaching 60% 
Research 25% 
Service 15% 
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Appendix C 

{Revised Bylaws – New Draft} 
 

BYLAWS OF THE DEPARTMENT OF HISTORY 
UNIVERSITY OF SOUTH CAROLINA COLUMBIA 

 
 
 

I. History Faculty  
 

The Faculty of the Department of History shall include all those who hold appointments in the 
department as follows: Those who hold regular tenure-track o r  t e n u r e d  positions with the ranks of 
Professor, Associate Professor and Assistant Professor; and appointed full-time professional-track faculty 
with the ranks of Instructor, Senior Instructor, Lecturer, Senior Lecturer, Research Assistant Professor, 
Research Associate Professor, and other titles listed as voting faculty in the Faculty Manual.1 In addition, 
full-time postdoctoral teaching fellows are considered professional-track members of the History 
department faculty. Only tenured Professors and Associate Professors are eligible to vote on matters 
pertaining to tenure and promotion. Professional-track faculty may not vote on hiring decisions or appear 
on ballots for elected committees. Professional-track faculty may serve as appointees on non-elected 
department committees such as the History Center Committee, Undergraduate Committee, and Warwick 
Committee. Professional-track faculty, however, are not in any way obligated to accept such appointments, 
and may decline to serve without consequence. 
 
Votes of the Faculty recorded at either its regular or special meetings shall determine all departmental 
matters which fall within its authority. A binding vote can only be taken at a regular or special meeting of 
the History Faculty, and only if there is a quorum, defined as the presence of not less than 51% of the 
eligible voting faculty. Those unable to attend either in person or electronically who wish to vote on pre-
circulated issues should notify the chair at least forty-eight hours before the meeting. The chair will provide 
them with electronic ballots, which they must submit by 5:00 pm on the day of the meeting. 

 
II. Administration  

 
A. Officers  

 
1. Department Chair. The responsibilities and scope of duties for the History department chair are 
governed by the Faculty Manual (revision of 25 June 2021), Academic Affairs Policy [ACAF] 1.24, and 
ACAF 1.01. Although, according to the Faculty Manual, final responsibility for departmental 
governance rests with the department chair, the Faculty Manual also states that the department chair 
“will consult with and seek the advice of appropriate committees of the faculty with respect to 
educational policy and departmental governance.” The d e p a r t m e n t  chair will administer the 
History department in regular consultation with the Executive Committee and with other departmental 
committees and officers as appropriate. 
  
a) The department chair will make available to the History department on an annual basis, and at 

 
1 See the list of professional-track titles on page four of the June 25, 2021 version of the Columbia Campus Faculty 
Manual 
(https://sc.edu/about/offices_and_divisions/provost/docs/faculty_manual/faculty_manual_columbia_6_25_2021.pdf.).  
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appropriate times each year, information regarding: the Department's operating budget for the fiscal 
year; the Educational Foundation accounts and other accounts; distribution of research funds to faculty; 
and any other perquisites. The Executive Committee will request this information in writing at least once 
per academic year, by 1 November.  Upon request from the Executive Committee for this information, the 
department chair will circulate it to the History department within ten business days.  
 
b) Selection of the History department chair is governed by University and College of Arts & 
Sciences policy, specifically ACAF 1.24 and the Faculty Manual. The department chair is appointed by 
the Dean of the College of Arts and Sciences, in consultation with History department faculty. When 
there is a vacancy, it is the Dean’s prerogative to initiate an external, national search for the department 
chair or to solicit nominations from within the department.  
 
c) For an internal selection process, the History faculty will elect up to three persons to serve on a 
search committee, who will be joined by up to two additional persons appointed by the dean. One 
decanal appointee will be the search-committee chair.  At least one decanal appointee will be a member 
of another department or academic unit.  
 
d) Per ACAF 1.21, “Faculty participation in the selection [of a department chair] is restricted to 
regular, full-time department members at the rank of assistant professor or above who are either tenure-
track or non-tenure track [professional track] faculty and who have not been officially notified of non-
reappointment or of a final, unfavorable decision on tenure. Full-time instructors/lecturers may be 
eligible to participate if such participation is recommended by the majority of the departmental faculty 
eligible to vote and is approved by the dean. The dean may request that the tenure-track and tenured 
faculty, non-tenure-track [professional track] faculty, and instructor/ lecturer votes be counted and 
reported separately.”  
 
Faculty will rate each candidate as “Acceptable” or “Unacceptable” and rank acceptable candidates in 
order of preference.  The search committee will count the votes and report all results to the faculty.  The 
names of all candidates voted as “Acceptable” by a majority of the voting faculty will be forwarded to 
the Dean.  
 
e) The History department chair's initial term of office, to be determined by the Dean at the time of 
appointment, will ordinarily be for no more than four years. If reappointed to a second consecutive term, 
no History department chair should normally serve a total more than seven consecutive years.  

 

f)  Comprehensive evaluation of the History department chair by the College will take place at the end 
of the specified term of office by the Dean’s Office or otherwise at the Dean's discretion.  The Executive 
Committee may also conduct its own internal evaluation of the Chair at will. 

 

g) Reappointment to a second term of office as History department chair is determined by 
the Dean after evaluation of the History chair at the conclusion of the first appointment 
period, and in consultation with the department faculty and the Provost’s office. Per ACAF 
1.24, “Reappointment is normally for one term, with any additional terms being the rare exception.”  

h)  The History department chair serves at the pleasure of the Dean, and the Dean may terminate the 
appointment at will, in consultation with History faculty and the Provost’s office.  
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2. Appointed Officers. The department chair shall appoint an Associate Chair, a Director of 
Undergraduate Studies, a Director of Graduate Studies, a Director of Public History, a Director of 
the History Center, and such other officers as are deemed necessary, who shall perform such duties 
as are delegated by the department chair after consultation with the chair of the Executive Committee. 
All appointed officers shall serve at the pleasure of the department chair and their appointments will 
cease at the end of the department chair's term. No appointed officers shall serve more than three 
consecutive years unless the reappointment is affirmed by a majority of the faculty. Normally the 
names of appointed officers should not appear on ballots for elected committees. 

 
 
a)  Associate Chair. The Associate Chair of the Department of History shall be appointed by the 

department chair.  The Associate Chair shall manage, under the supervision of the department 
chair, the process of determining the schedule of course offerings, the assigning of full-time 
faculty to courses as instructors of record (in accordance with contractual workloads), and the 
hiring of temporary faculty and graduate-student instructors of record (as needed). The 
Associate Chair shall consult with the Director of Graduate Studies and the Director of Public 
History in selecting graduate course offerings; the Associate Chair shall consult with the 
Director of Undergraduate Studies in selecting undergraduate course offerings. In the absence 
of the department chair, the associate chair may serve in the department chair’s stead.  

 
b) Director of Undergraduate Studies.  The Director of Undergraduate Studies (DUS) shall be 

appointed by the department chair.  The DUS shall manage, under the supervision of the 
department chair and in consultation with the Undergraduate Committee and the Associate Dean 
for Undergraduate Affairs, the advising and course of study for undergraduate majors; the 
supervision of the Department’s Carolina Core and campus-wide electives; the development and 
processing of new course proposals, modification of existing ones, or implementation of unit-level 
curriculum changes; the processing of student appeals and petitions; the assessment of the GHS 
Core and BA program in consultation with the university assessment program manager; the 
selection process for departmental undergraduate scholarship competitions; and responses to 
information and programmatic requests by the Student Services Office.  The DUS shall also work 
with the Associate Chair in determining the schedule of course offerings and adding or modifying 
courses for the Undergraduate Bulletin.  
 

c) Director of Graduate Studies.  The Graduate Studies director (DGS) shall be appointed by the 
department chair.  Under the supervision of the department chair and in consultation with the 
Committee on Graduate Studies and the Director of Public History and the Associate Dean of 
the Graduate School and the Associate Dean for Research & Graduate Studies, the DGS shall 
manage: the admission, advising, and course of study for Department of History graduate 
students; the contracting of graduate students to Graduate Assistantships (Teaching 
Assistantships and Research Assistantships); the assignment of Teaching Assistants and 
Research Assistants to specific courses (on a semester-by-semester basis); the evaluation of the 
performance of Graduate Assistants; the organization of the annual Department of History 
Graduate Orientation and the annual Open House for admitted graduate students; the production 
of budget reports; the coordination of efforts to secure incoming and current students funding 
via University-wide fellowship programs, extra-departmental assistantship programs, and 
travel/research support programs; the selection of departmental awards for graduate 
students;  the development and processing of new course proposals, modification of existing 
ones, or implementation of unit-level curriculum changes; the processing of student appeals and 
petitions; the coordination of responses to information and programmatic requests by The 
Graduate School and other University entities; the participation in discipline-wide events of 
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interest to directors of graduate study in history departments.  The DGS shall also work with the 
Associate Chair in determining the schedule of course offerings and adding or modifying 
courses for the Graduate Bulletin.   
 

d) Director of Public History.  The Public History director (DPH) shall be appointed by the 
department chair. The Director of Public History shall be responsible for program assessment, 
coordinating internships, organizing portfolio presentations, curricular management, and 
professional engagement. Normally the Director of Public History shall be appointed to the 
Graduate Committee but not serve as chair. 

 
 
e) Director of the History Center.  Assuming ongoing external support for the History Center, 

the History Center director (DHC), appointed by the department chair, initiates and coordinates 
programing, which includes organizing major symposiums, inviting leading scholars to speak 
and participate in roundtable discussions, workshops for faculty and graduation students to 
present and discuss their work, and other forums that facilitate discussion regarding current 
trends and developments in the historical profession. The director collaborates with other units, 
centers, and colleges in fulfilling the university’s mission. The director also works to engage 
and facilitate public interest in history by hosting public lectures by visiting scholars and UofSC 
faculty members and collaborating with local organizations, such as Historic Columbia, the 
Richland Public Library, the South Carolina Humanities Council, and the Nickelodeon Theater.     

 
II.B. Elected Committees 

 
Members of elected committees shall be elected by secret electronic ballot by the end of the 
academic year. In the case of an elected member being granted a sabbatical, a leave of absence, or 
being otherwise unable to complete a term, the Faculty shall elect a replacement to complete 
the unexpired term. Normally the Director of Undergraduate Studies, the Director of Graduate 
Studies, and the Associate Chair will be exempted from appearing on elected committee ballots. No 
member may serve more than two consecutive years on an elected committee.  

 
1. Executive Committee. The Executive Committee will have seven regular members. Six will 
be nominated and elected by secret ballot. The seventh will be the chair of the department in an ex-
officio capacity. At least two of the elected members will be full professors and two will be associate 
professors.  At times when there is a chair-elect of the department, that person will be a non-voting 
member of the committee. Members will serve two-year terms and may be reelected to the committee 
after a one-year interval.  Appointed office holders may be called on by the department chair in an ex-
officio capacity to meet with the Executive Committee to discuss and exchange information on 
departmental affairs related to their offices when appropriate.   

 
a) The chair of the Executive Committee will be chosen from the elected members in their 
second year of service and normally should be a full professor. The chair of the committee will 
confer with the departmental chair in setting the agenda for meetings and will report to the department 
on those meetings. The committee will meet regularly during the academic year. Special 
meetings may be called by the chair of the committee, the chair of the department, two 
members of the committee, or five members of the voting faculty. The committee's chair will 
report at regularly scheduled departmental meetings. 

 
b) Responsibilities of the Executive Committee. The committee will draft and submit to the voting 
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faculty for approval any revisions to any written criteria that may exist for salary increases based upon 
research, teaching, and service. The chair of the department will consult with the Executive Committee 
for allocating travel funds, sabbaticals, leaves without pay, and other perquisites.  

 
The Executive Committee will work with the department chair to establish     departmental priorities 
and oversee implementation of programs. The committee will also discuss any other issues that 
faculty believe require executive action in consultation with the department chair. When a vote is 
deemed necessary by the Executive Committee chair, any ex officio members of the committee, 
including the department chair, shall absent themselves during a meeting.  

 
2. Tenure and Promotions Committee (TPC). A Tenure and Promotions Committee shall be 
constituted to advise the department chair on questions concerning personnel evaluation and on 
tenure and promotions in accordance with rules and regulations of the University of South 
Carolina and of the College of Arts & Sciences. 

 
a)  This committee shall consist of six elected members and the department chair ex officio. 
Of the six elected members, normally four shall be tenured full professors and two shall be 
tenured associate professors. Membership on this committee shall be open to all eligible faculty 
members of those ranks. The chair of the department shall be charged with furnishing relevant 
personnel information to this committee, but shall not be a voting member of the Tenure and 
Promotions Committee. 

 
b) The  term  of  service for  Tenure  and  Promotions  Committee  members  shall conform to the  
Faculty Manual. As soon as possible after the annual election of new members, the committee shall elect a 
committee chair from among the committee’s full professors. The chair of this committee shall preside over 
the activities of the committee and over the Tenure and Promotions meetings of the qualified voting 
Faculty.    

 
c) Not less than one week in advance of a meeting to discuss candidates for tenure and 
promotion, the TPC shall share with the voting faculty the names of candidates and their primary 
and secondary promotion files. Only tenured faculty shall participate in decisions on tenure and 
promotion to associate professor; only full professors shall participate in decisions on promotion to 
full professor. Materials in candidates' Confidential Files and discussions in the Department's 
Tenure and Promotions meetings are confidential and are not to be divulged to candidates. Secret 
ballots shall be distributed to all qualified voting members of the Department on the day following 
the Department's Tenure and Promotions meeting(s) and are to be returned, along with 
justifications, by the deadline set by the chair of the TPC, who will, in association with the 
department chair and one other member of TPC, tabulate the votes and then deliver the ballots 
with a written tabulation of the various votes to chair of the department. Special provision for 
voting on all questions of tenure and promotions shall be made for qualified voting members of the 
Faculty who may be absent from the University due to sabbatical, leave of absence, or other 
temporary absence. 

 
d)     The committee will conduct Annual Performance Reviews of all untenured tenure-
track faculty, thorough third-year reviews of tenure-track assistant professors, and post-tenure 
reviews as prescribed by the university. In the spring of each year the committee will conduct 
annual reviews of every tenured and tenure-track faculty member in the department, making use of 
Annual Activity Reports. On the basis of guidelines adopted through departmental vote, tenure-track and 
tenured faculty will be rated a s  O u t s t a n d i n g ,  E x c e l l e n t ,  G o o d ,  F a i r ,  o r  



ANTHROPOLOGY DEPARTMENT FACULTY MEETING     NOV. 17, 2022  

LOCATION: GAMBRELL 401 & ZOOM       TIME: 3:00PM 

AGENDA:  Page 13 
 

U n a c c e p t a b l e  (as defined in the Faculty Manual) in the areas of scholarship, teaching, 
and service as appropriate. Annual Performance Reviews, which should include a brief written 
component as well as ratings, will be forwarded to the department chair for co-signature and further 
comment, after which they will be forwarded to the faculty members concerned for counter-signature 
and return; thereafter they become the official annual evaluation on file in the front office.   
         

 
For annual evaluation of Professional Track Faculty see “Committee on Undergraduate Studies” 
below. 

 
 

e) When the university administration provides funds for salary increases on the basis of merit, the 
committee, in consultation with the department chair and working with any guidance provided by the 
college, shall devise a monetary allocation scheme based on the numerical data from Annual Performance 
Reviews which the department faculty as a whole shall subsequently vote to accept, amend, or reject. 

 
 

             
C. Appointed Committees 

 
The chair of the department, after consulting the Executive Committee chair, may inaugurate or 
terminate any appointed departmental committee and shall normally appoint departmental 
directors, chairs, and committee members. Committee appointments shall be made before the 
first department meeting in the fall semester. As indicated above, the Associate Chair will be an 
ex-officio member of the Graduate Studies and Undergraduate Studies Committees. The number 
of members which constitute appointed committees shall be at the department chair's discretion. 
At present the department's major appointed committees are:  Committee on Graduate Studies; 
Committee on Undergraduate Studies; History Center Committee; and the Warwick Exchange 
Committee.  

 
1. Committee on Graduate Studies.  The Department of History Committee on Graduate 

Studies (Graduate Committee) shall be appointed by the Chair as a 9-month position. 
Chaired by the Director of Graduate Studies (DGS), and in consultation with 
departmental faculty, students, and staff, the Committee shall manage: the admission 
and funding of Department of History graduate students; the evaluation of the 
performance of Graduate Assistants; the coordination of efforts to secure incoming and 
current students funding via UofSC-wide fellowship programs, extra-departmental 
assistantship programs, and travel/research support programs; the selection of 
departmental awards for graduate students;  the development of new course proposals, 
modification of existing ones, or implementation of unit-level curriculum changes; the 
development of responses to information and programmatic requests by the Graduate 
School and other University entities. The Director of Public History will be an ex-
officio member of the committee. 
 

2. Committee on Undergraduate Studies.  The Committee on Undergraduate Studies, 
which should normally include at least one Professional Track faculty member, assists the 
Director of Undergraduate Studies (DUS) on matters such as the approval of new course 
proposals, modification of existing ones, or implementation of unit-level curriculum 
changes; the assessment of the GHS Core and BA program; the selection process for 
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departmental undergraduate scholarship competitions; and annual reviews of Professional 
Track (PTF_ faculty based on annual reports submitted by PTF and a set of guidelines 
confirmed through a faculty vote.  
 

3. History Center Committee.  The History Center Committee consists of three faculty 
member and one graduate student who work with the director to develop programing – 
identifying scholars, subject areas, and forums that will help to advance the goals of the 
History Center.  

 
4. Warwick Exchange Committee. The Warwick Committee recruits and selects students for 

study abroad at the University of Warwick and, with the assistance of the chair and the 
business manager, oversees the Sherman F. Smith, Jr. endowment. 

 
 
 

D. Search Committees  
 

Search committees to seek new faculty members will be appointed as needed by the 
chair of the department and operate in accordance with university and college search policies. 
At the conclusion of the visits of candidates, the search committee will hold a meeting of the 
voting faculty to discuss the candidates after which secret electronic ballots will be distributed in 
which candidates are evaluated and ranked. The department chair will report the overall result to 
the department and the specific results to the Dean of Arts & Sciences. 
 
E.     Faculty Senators 

 
 

In accordance with regulations established by the University Faculty, the department Faculty 
shall elect its allotted number of Faculty Senators by secret electronic ballot at the end of the 
academic year. Senators' terms are for three years. No member of the department shall serve 
more than two consecutive terms. 

 
III. Departmental Faculty Meetings 

 
A minimum of three meetings per semester shall be held on dates selected by the department chair. 
Special meetings may be held at the initiative of the department chair, or at the written request of five 
voting members of the Faculty, or the chair of a departmental committee. No meeting will be held 
without an agenda being given in advance to voting members.  Voting rights shall be as described above 
in Section I. Votes will be decided on the basis of a simple majority of those present if there is a quorum. 
No vote may be taken on an item of departmental faculty business unless the matter has appeared on the 
agenda circulated in advance of the meeting. Parliamentary authority will be Robert's Rules of Order. 

 
By a majority vote, the Faculty may elect to go into executive session, in which case all who are not voting 
members of the Faculty shall be excluded from the meeting.  

 
IV.      Faculty Obligations  

 
While the general obligations of the t enured  and  t enure- t rack  faculty to participate in various levels of 
University service and governance is recognized, tenured and tenure-track members of the department 
may decline any departmental appointment, nomination, or election on reasonable grounds. Professional track 
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faculty are not required to justify declining an appointment.  
 
V.   Adoption and Amendment of Bylaws 

 
A. These bylaws shall be adopted, and may subsequently be amended, by a 60% majority of those 

Faculty members voting in any regular Faculty meeting, assuming a quorum, provided that the 
amendment has been submitted in writing at least 1 week before the vote, the vote is listed on the agenda, 
and that provision is made for absentee ballots for those voting faculty members who may be absent 
on the day of the vote. 

 
B. The department will review the Bylaws periodically.  

 
Bylaws adopted, 1983  

  Amended, Apri11991; amended, September 1998;  
  amended, October 2017; amended *****. 

 
 
 


