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Finance Intranet - How to use the GL Dashboard Report 

 

The GL Dashboard provides current and available balance using budget to actual comparison and detailed monthly 

statement of Accounting Distribution Data transactions. 

 

When using the GL Dashboard: 

• Always select a Fiscal Period. 

• Use the Display Account Chartfield checkbox to view account information. 

• When reviewing the GL Dashboard for budget purposes be sure to leave the class field empty. 

• Remember, you can drill down into any of the expenses including payroll. 

• You can also drill down into the budgeted transactions. 

• Total resources may not always match total uses. 

 

To access the GL Dashboard, go to https://www.admin.sc.edu/.  

Navigation: HUB > Finance Intranet > GL Dashboard 

 

https://www.admin.sc.edu/


 

Finance Intranet – How to use the GL Dashboard                                           September 2020 
 

2 
In the Search Criteria section, you can search by: 

• Department , Department/Fund, or Project (USCSP or USCIP) 

• Select an actual period or month vs. “current open” period 

• Select Display Account Chartfield to drill down into the Categories to see related accounts  

For the examples below, we searched by Department/Fund for fiscal period June 1920 and selected Display Account 

Chartfield to drill down into the categories. 

 

Notice the department approvers are listed.  

If you have any questions regarding the returned data, reaching out to one of the listed approvers could be helpful. If 

you have payroll questions about one your employee’s but you don’t have access to the department because they are 

dual funded, using the Finance Intranet to see who the department approvers are is a good place to start. They should 

be able to help or direct you to someone who can. 

If you enter a project in the search criteria, the project team will be listed. 
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The GL Dashboard provides: 

• Budgeted Resources 

• Budgeted Uses 

• Current Balance 
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The GL Dashboard provides: 

• Actual Resources 

• Actual Uses 

• Available Balance 

• Summarized by category and by account code with drilldown capability 

 

To drill down, select Display Account Chartfield as a search criteria option. The screenshot below displays Travel details 

broken down by account code.  Click the hyperlink for each account code to view the transaction details in PeopleSoft. 
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Be sure to select a specific fiscal period to see a list of transactions. The example below shows a list of transactions for 

Department 130200/A0001, fiscal period June 1920. 

Click the links to view the transaction details in PeopleSoft where additional support documentation may be available. A 

paperclip indicates there is an attachment. 

The statement will provide all available transaction detail for: 

• Retro Payment Entries/Retro Funding Changes 

• Journals 

• Expenses 

• Salary 

• Unemployment 

• Workers Compensation 

 

 

 

 


