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I. Objectives

By the end of this procedure, you should be able to:
e Use the reporting tool to verify/reconcile payroll by operating unit, department, project and employee
e Use the output options to show data that meet your needs
e Understand the new Retro Funding process
e Understand the different export options for reporting
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II. Tips, Tricks and Reminders
Here are few tips and tricks that will help when using this tool:
e This is the new payroll reporting tool that is replacing HCM’s View Distributed Data.
e HCM'’s View Distributed Data is now decommissioned and no longer accessible.
e Please remember to complete retro account changes within 90 days of the pay date.
e Be sure to clear search criteria fields before submitting a new search.

e Reports can be created by pulling data into an excel spreadsheet but it will require some
cleanup. The copy/paste option is much cleaner, just remember to disable the active links.
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III. Navigation

To access this new tool, go to https://www.admin.sc.edu/.

Then navigate to: HCM Distribution > HCM Payroll Distribution Search

Step 1: Click the HCM Distribution link.

@ & |https:/jwww.admin.sc.edu 0%

UNIVERSITY OF

&

CALLAHAN, JOANNE
JOANNEG®@mailbox.sc.edu esor o2zrzz0 11:34

HUB ~  HOME
NA

Main Navigation

« Finance Intranet
Reporting solution for PeopleSoft Finance data.
HCM Payroll Distribution Reports.
* Legacy Intranet
Legacy reporting solution for Mainframe data.
« Travel Authorization
Legacy TA - Travel Authorization Quick Form.

e @ & Q search T LN @O @

Sign out

Info

* Welcome
This site is maintained and supported by
Finance IT. if you have any issues please let
us know. intranet@mailbox.sc.edu

Step 2: Click the HCM Payroll Distribution Search link.

UNIVERSITY OF

2

CALLAHAN, JOANNE
JOANNEC@mailbox.sc.edu s ofezr12/2020 11:34

Main Navigation

Io HCM Payroll Distribution Search I "
‘Search displaying HGM Payroll Accounting Distribution Data
» Payroll Expenditure Report
Search by Pay Period and Chartfields.
» Fringe Benefit Summary Report
Search by Pay Period and Chartfields.
= Employee Analysis
Search by Pay Period and Chartfields.
= Employee Analysis by USCID
Search by Pay Period and Employee.

HUB -  HCMDISTRIBUTION -  HOME
LINA

Sign out

Info

« HCM Distribution Group required to view this
page.

« Excel Journal Import

= HCM Distribution Membership List
+ HCM Distribution New Membership

* HCM Distribution Row Level Permission List
* HCM Distribution New Row Level Permission
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https://www.admin.sc.edu/

IV. Search Criteria - Date Fields

As you can see, there are many date field options available on the Search Criteria section of the

screen.

The following date fields are mostly used by back office employees in the Controller’s Office:

* Check Date: This is the check issue date
* Pay End Date: The end date associated with the pay period for back office use
* Earn End Date: The maximum timesheet date the pay was earned

The following Fiscal date fields are mostly used by HR Contacts, Business Managers/Budget Officers,

and Pls/Grant Administrators:

*  From/To Pay Period: The 15" and last day of each month

*  Fiscal Month: Follows the GL Fiscal year, July is the 15t month in the GL fiscal year
* Fiscal Year: July 15t through June 30t

2

uscio
Name

Job

HCM Dept.
Journal.

Check

UNIVERSITY OF

CAROLINA Hue

Check Date (midly)

Pay Group

Pay End Date (midiy)

rn End Date (m/dly]

Dist.Status Fund

ALL
Dist.Type

ALL
Dist.Class

ALL
Dist.Code

HCM DISTRIBUTION ~
Combo
Operating Unit
Department
Class

Account

]

HCM DISTRIBUTION SEARCH

Project BU

Project

CFDA

Contract

Sponsor

Costshare

Csv

From Pay Period

Sign out

Num of Records

ALL j 10000
To Pay Period Order By
AL o|  cranseaname |
Fiscal Month
Total
AL j Sub-Total
Fiscal Year
Detail
20192020 -
Sum.Adj
Pay Run ID
Output
Fringe-SummsaryfHoriz! j

I ——
March 2020
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V. Returned Data

The reporting tool organizes the data in the following way.

Note: The output options may change how the data is organized.

NAME USCID  FISCAL JOB HCM GROUP  PAY CHECK CHE COMBO CHARTFIELD LBR LBR  TAX  RETRE LFE LTD HEALTH DENTAL FRNG  FRNG Tor

PERIOD : DEPT PERIOD DATE $ % $ % $

JOURNAL

16208:  UGT4 155301 CO9 12152019 E000ZATH1 12132019 ADOOOOOSS1S  CLO4C-155001- 538333 10000 40588 147440 022 218 28R47T  BE0 185061 A 72004
PAY00S0880 ADOD1-101—

18208:  UGT4 155301 CO9 1312019 8000230345 12232019 ADOOOQOOSS1S  CLOMO-155001- 538233 10000% 40588 17410 022 215 26847 860 185061 3484% 724204
PAY0091580 ADOD1-101—

16208:  UGTS 155301 CO9 12152019 BOOOZ4TAZ 12132019 AOOOOO0SS18  CLO4C-185001- 85470 10.00% 804 1280 002 022 5318 080 20808 3147% 88078
PAY00S0839 ADOD1-101—

16208 uGTs 155301 cos 12312019 B000230845  12/23/2018  ADOODOOOSE18 (CLO40-155001- 85470 10.00% 808 14280 002 022 5318 o0 20807 3148% 88077
PAY0091580 ADOD1-101—

16208 AH1D 188201  C12 127152019 8000216483 121132019 AO0000001702  CLO40-155001- 181008  100.00% 13242 30803 018 101 201.38 874 73021 4082% 288017
PAY00S0838 AOOD1-101—

16208 AHID 155201 €12 123172019 8000232703 121232019 ACC000001702  CLOMO-155001- 181696 100.00% 13243 w803 018 101 201.35 a7 73022 40.02% 255018
PAY00S1560 ADOD1-A01—

16208 AMBE 156020 C12 121512019 8000216383 12(13/2019 ADO0D0OO17T02  CLO40-165001- 344090 100.00% 20381 75243 096 101 201.35 074 122010 3504% 4,078.00
PAY0080800 AOD1-101—

16208 : AMBE 158020 C12 122112019 8000232631  12123/2019  ADOO0OQO1702 CLO40-155001- 344080  Bl40% 263.80 40246 0.00 o.8a 10708 aeo Tie5e 2267% 422848
PAY0001580 ADOD1-101—

Returned Data Column Returned Data Defined

Records Found Number of records that match the criteria entered

Name Employee Name

USCID A nine (9) character alpha numerical number that can be found on the
back of the Carolina Card.

Fiscal Period Fiscal Year-Fiscal Month: Journal ID

Job Code for faculty and staff positions in PeopleSoft

HCM Dept Employee’s home department

Group Pay code for grouping of like positions (9-month, 12-month, current vs.
lag, etc.)

Pay Period The mid-month and end-month payroll

Check The check number:
8- Direct Deposit
7- Live Check

CHK Date The check issue date

Combo The full chartfield combination that is charged including account
number (Op Unit, Department, Fund, Account, Class, and Project ID)
also commonly referred to as the HCM Combo Code

Chartfield A field that stores information related to the funding for the employee's
job at USC

Labor Details Payment amount and the percentage of pay charged to a specific
funding source

Fringe Details The Employer tax amounts and percentages for all types of fringe

Total Labor plus the fringe = Total expense
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VI. Using HCM Distribution - HR Contacts

A HR Contact may search specifically by:
e Department
e Employee

To search by Department:
e Enter the department
e Search by from/to pay periods, fiscal month, and/or fiscal year
e Select the Order By and Output options to organize the data in a way that best meets your
needs
e Submit

Note: Be sure to increase the Number of Records if you think the number is higher than the defaulted
number of 10000.

RO Of, HUB~  HCMDISTRIBUTION ~  HCM DISTRIBUTION SEARCH Sign out
CAROLINA
usciD Pay Group Combo Project BU [From Pay Period Num of Records
1211502019 v 10000
Name Pay End Date (midy) Operating Unit Project To Pay Period Order By
o 123172019 v Chartfield, Name
Job Eam End Date (m/dfy) Department CFDA Fiscal Month —
o
= o] Ry
HCM Dept. Dist. Status Fund Contract Fiscal Year
etail
Atk 20182020 o [ Sum.Adjustments
Joumal. Dist.Type Class Sponsor Pay Run ID
Output
ALL
Check Dist.Class Account Costshare Fringe-Summany(Hoi[v]
ALL
Check Date (m/dly) Dist.Code
to

e —————
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Use the returned data to identify:
e All employees are being paid from the correct funding source

e All retro funding changes are processed and correct (all retro changes are identified with pink

lines)
e Labor and fringe amounts look accurate

Records Found: 4,252
NAME uscio FISCAL PERIOD © JOB  HCM  GROUP Pay CHECK CHK DATE ‘coMBo. ‘CHARTFIELD LB’ LBR TAX RETRE UFE LTD HEALTH  DENTAL FRNG FRNG Tor
oeer PERCO s * 4 % s
19208 PAY0ODSES  UGP4 156301 cos 12152019 SDOO2U4TI1 12NI2013  ADCOD0D0SENE IGM(MM-IN- I 536331 10000% 40568 11740 02 218 2847 a9 185081 J454% 72425
192046 - PAYOOS1SS0  UGP4 158301 cos 123WE019 B000230543 12232019 ADC00000SEYE CLOKO-155001-M0001- 101 526331 10000% Aoses 117490 02 218 2847 e P TTRE Ty T2
1920-6:PAYDOOD3ES  UGPS 155301 cos 12152019 SN0O2W4TI2  12NI2M3  ADD000D0SENS CLO40-155001-A0001- 101 sS40 10.00% ase w0 ow oz 5318 090 0808  NATH 88076
192046 : PAYOOG1SS0 UGS 158301 cos 123U2019 B000230549 12232013 ADDC0000SEYE CLOKO-155001A001- 101 LN 10.00% as e 0w 0z s 090 0007 NN o077
19206 :PAYOO03S8  ANTD 155201 c1z 12152019 SDOO21G4E3 1213203 ADD000D0TT0R CLO40-155001-A0001- 101 181998 10000% me 0893 06 18 35 874 TH21 W062% 25817
19204 - PAYOOG1SS0  AMSO 158201 cnz 125U BOD0232703 12232019 ADD00D0OTI02 CLOKO-155001-A0001- 101 1G98 10000% ma %9 018 1 0% Le) TH22 H062% 25, 01
192046 : PAY0OODSSS  ANS3 155020 c12 12152019 S00021E353 12132013 AG0000D01TOR CLO40-155001-A0001- 101 244890 10000% 6381 R4 016 181 n3s 874 122810  3654% 467 00
192048 PAYOOS1SS0 AN 158020  C12 12IV01S BOOO232631 12232013 AD0OD0OTI02 CLO4O- 1550010001101 344990 S140% wmm amas 009 088 w0 a0 TS 25T o
192046 - PAY0OODSSS  UGP4 155301 cos 12152013 B000214713  12NT2013  ADDODDDOSEE CLO40-155001-M0001- 101 526672 10000% 8408 13845 02 215 66582 a9 220072 41.06% TATS
192040 : PAYCOO1SS0  UGT4 158301 cos 2SU2019 B000230350 12232013 ADOC0000S8YE CLO4O-155001-A0001- 101 520572 10000% ww 104848 02 215 eS8 L) 220070 4166% TAMmR2
19206 : PAYD0O03ES  AHM 155020 c12 12152019 SD002163%4 12M1I2M3  AXDC00D0TT0R CLO40-155001-A0001- 101 219404 10000% 16025 4mas2 016 1681 20135 874 BS088  3878% 3082
192048 : PAYO0O1S0  AMI0 155020 1z 123V BO00232632 12232013 AX0000D01T0R CLO40-155001A0001- 101 219404 10000% wma ams2 0w 16 0138 6% E087T TN 3,082 51
192048 : PAY00O03%S  UGPS 155001 cos 12152019 S0002WTSE 12M32013  ADOCO0D0SENE CLO40-155001-A0001- 101 852100  10000% Qaxn 1a2n oz 215 2847 899 179638 27.50% 83%6%
19204 - PAYOOG1SS0 UGS 158601 cos 12SU2013 B000230953 12232013 ADCOD0SEYE CLOAD-155001A0001- 101 52100 10000% 0w 142n oxn 218 2847 899 1796 7.8 e
19206 : PAYDOODSSS  AMI0 155801 c12 12152019 BM0O216500 12132013 ADD000D0TT02 CLO40-155001-A0001- 101 21753 10000% 15799 47448 096 181 20135 674 B4143  2068% 302
192046 - PAYOOG1SS0  AMIO 158601 cn 12302019 BO00232741 12252013 ADDCOO0OTTOR CLOKO- 1550010001101 2mn Q20% 1025 wmae o osr e 2, 4016 2000% 202050
192048 : PAYOOOD3ES  AMTO 155301 c1z 12152019 SD0O21G463 12NI2I  ADC000D0TT02 CLO40-155001-A0001- 101 187471 10000% 12m W52 06 181 2135 874 B9B15  41.60% 2%
192048 : PAYOOS1SE0  AMIO 158301 cn 123WE013 B000232708 12232013 AD0O0001T02 CLOKO-155001-A0001-101 - 182471 10000% 1230 M5M 0N 1 0138 o 810 4169% 23n8
19208 :PAY0090388  UG?S 155401 cos 12152019 S000214T24  12M32M3  ADD000D0SENE CLO40-155001-A0001- 101 685545 10000% ms 15%98 022 215 ano4 an 20095¢  2002% 8,989¢ 50
192046 : PAYCOO1S80  UGTS 156401 cos 12SU013 BO0O230361 12232013 ADDCODDOSEYE CLO4O-155001-A0001-101 ST 10000% Qo 12485 o2 215 o am 176495 20.56% T5m
192046 : PAYDOODSSS  UGPE 155401 C12 12152015 BO00216475 121132013 ADD00DD0SEYE CLO40-155001-M)001- 101 731008 74.92% 11184 17252 012 120 26850 504 214232 27.06% 10,052 56
19207 : RPAYO0008S UG 155401 cuz 12152019 RPAYO0006S 0232020  AJ0000D0SENS CLO40-155001-A0001- 301 sea0t 474 Tar 0308 om e o 1642 27.06% L
192048 : PAY00O1560  UGPS 155401 cz 123W019 B000232716 12232013 ADOD0DDOSEIE CLO40-155001-A0001- 101 751087 T492% 1M18¢ 1752 012 120 2882 506 214238 Z706% 10,0504
19207 : RPAYO0008S  UGPE 155401 cn2 A23U2013  RPAYO000ES 01282020  AS0CO0D0SEW CLOO-1SS001AN001-101 o0 a74% 91 10308 001 oar n on 153 27.00% [
To search by Employee:
7
e Enter the employee’s USCID
e Search by from/to pay periods, fiscal month, and/or fiscal year
e QOrder by Pay Period, Name
e Submit
, . ) o .
Note: You can type the employee’s last name in the USCID field and it will show results from which
you can select the correct name.
@ UN[VEISIT\&WUNA HUB « HCM DISTRIBUTION HCM DISTRIBUTION SEARCH Sign out
USCID Pay Group Combo Project BU From Pay Period Num of Records
121872019 -] o000
Wame Pay End Date (m/dly) ‘Operating Unit Project To Pay Period Order By
Job Earn End Date {m/dly) Department CFDA Fiscal Month -~ rotal
to -
ALL J ~| Sub-Total
HGM Dej Dist.Status Fund Contract Fiscal Year
"
ALL j 2019-2020 j —
m
Journal. Dist.Type Class Sponsor Pay Run ID
Output
Check Dist.Class Account Costshare F’""""S"'"m”["“"“j
AL -
Check Date (m/diy) Dist.Code
to
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Use the returned data to identify:
The employee is being paid from the correct funding source
Overpayments and/or underpayments
All retro funding changes are processed and correct (all retro changes are identified with pink

lines)

Labor and fringe amounts look accurate
The employee has entered direct deposit information in HCM PeopleSoft, check numbers
beginning with the number 8 indicate direct deposit. Checks beginning with the number 7
indicate a live check. This may be appropriate for the employee but if it is not be sure to reach
out to encourage them to enter direct deposit information in HCM.

In the employee data below, notice a retro JE moved this employee’s salary to a new funding source
for periods 12/15/19 and 12/31/19. The negative line is showing the funding source the payroll is
being removed from.

TOTAL

USCID  FISCAL PERIOD :
JOURNAL

19206
PPAY0090869

19207
RPAY000069
19206
PAY0090869

19207 :
RPAY000069

19206
PAY0091560

19207
RPAY000069

19206
PAY0091560

19207 :
RPAY000069

JoB

uG76

uG76

uG7e

UGT76

uG76

uGT76

uG76

uG76

HCM

155401

155401

155401

155401

155401

155401

155401

155401

GROUP

c12

c12

c12

c12

c12

c12

c12

c12

PAY

1211512019

1211512019

1211512019

1211512019

1213112019

1213112019

1213112019

1213112019

CHECK CHK COMBO CHARTFIELD
DATE
1211312019 cL
01/3012020 cL
1211312019 17
10008118
01/3072020
10008118
8000232733 12/23/2019 A0O00000S816  CLOAO-155001-A0001-101—
01/3072020 CLO4
1212312019 17 155001-A
10008118
01/3072020 CLO40-155
10008118

LBR

625710

2,681.61

268161

(2,681.61)

6,257.10

268161

268161

%

70.00%

30.00%

30.00%

-30.00%

70.00%

30.00%

30.00%

TAX RETIRE

89.05 1,364.68

3816 584.86

3816 584.86

(38.16) (584.86)

89.06 1,364.67

3816 58487

3816 584.87

(2.681.61) -30.00% (38.16) (584.87)

17,87742

25443 389908

(0.05)

032

143

048

048

(0.48)

113

048

048

(0.48)

322

HEALTH DENTAL FRNG FRNG  TOT

349.56

149.80

149.80

(149.80)

34955

149,81

149,81

(149.81)

998.72

s % s

472 180026 2892% 8.066.35

202 77536 2891% 345697

202 77536 2891% 345697

(202) (775.36) 28.91% (3456.97)

472 180024 2891% 806634

202 77539 2892% 3457.00

202 77539 2892% 3457.00

(202) (77539) 28.92% (3.457.00)

1348 516925 2891% 2304667
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10
VII. Using HCM Distribution - Business Managers/Budget Officers

A Business Manager/Budget Officer may search specifically by:
e Operating Unit
e Employee
e Account
e Earnings

To search by Operating Unit:
e Enter the operating unit
e Select a fiscal month and current fiscal year
e Select the Order By and Output options to organize the data in a way that best meets your

needs
e Submit
Ji ERSITY
UNIVERSITXIOH HUB -  HCMDISTRIBUTION ~  HCM DISTRIBUTION SEARCH Sign out
LINA
uscio Pay Group Combo Project BU From Pay Period Num of Records
ALL j 10000
Name Pay End Date (midly) Operating Unit Project To Pay Period Order By
to ALL j Chartfield,Name j
Job Earn End Date (m/dfy) CFDA Fiscal Month
Total
to -
DECEMBER J Sub.Total
HCM Dept. Dist.Status Fund Contract SEaT Vear
Detail
ALL - 2018-2020 j
Sum.Adjustments
Journal. Dist.Type Class Sponser Pay Run ID
Output
AL
Check Dist.Class Account Costshare F"r‘g&s"mmmmmj
ALL j
Check Date (midly) Dist.Cade
to

e —————
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Use the returned data to:
e Complete a monthly payroll review and reconciliation for all employees by reconciling budgets

to expenses in funds across the units, especially A funds

e Identify a spike in pay indicating an annual leave payout or overpayment

11

Note: This search will show all departments within that operating unit. This may pull in a large number
of records, so be sure to change the Number of Records field to a number higher than the defaulted

number.

Records Found: 26,672

19206 :
PAY0090869

1920-6.:
PAY001560
19206
PAY0090869
1920-6
PAY0091560
1920-6
PAY0090869
19206 -
PAY0091560
1920-6 -
PAY0090869
19206 :
PAY0091560
1920-6:
PAY0090869
1920-6
PAY0081560
1920-6:
PAY0090869
19206 -
PAY0091560
19206
PAY0090869
1920-6.:
PAY0091560
1920-6;
PAY0090869

19206 ;
PAY0081560

SGTA

SGTA

SFWR

SFWR

UGT6.

uGTs.

uG7o

UG70.

uGT70.

uG70

SGIA

SGTA

SGTA

SGIA

HCM
DEPT

100300

100300

100300

100300

135900

135900

100300

100300

100300

100300

100300

100300

100300

100300

100300

100300

GROUP.

T2

T2

HRL

T2

T2

T2

T2

T2

T12

T2

Ti2

nz

nz

PAY
PERIOD

1211512019

123112019

1211512019

1213112019

1211512019

1213112019

1211512019

1213112019

1211512019

1213112019

1211512019

1213112019

1211512019

1213112019

1211512019

1213112019

CHECK

8000214438

8000230674

8000229875

8000246044

8000243095

8000241320

CHKDATE  COMBO

1211312019 AODDD0018998

122372019 AODDD0018998
1211312019 AG0000023110.
1212312019  AG0000023110
1211312019 AD0DDO00SES56
1212312019 ADDDDO0OBESE
1211312019 ADODDO027225
1212372019 ADDDDO027225
1211372019 ADODD0027225
121232019 ADDDDO027225
12/13/2019  A00D00018998
12/23/2019  AD0DD0018998
12/13/2019  AD0D00018998
1212372019 ADDDD0018998
1211372019 AODDD0018998

1212372019 ADDDD0O18998

CHARTFIELD

CL071-100300-
A00D1-202—

©L071-100300-
AD0D1-202—

CL071-100300-
A0DD1-202~

CL071-100300-
ADDD1-202~

CL071-100300-
A00D1-202~

CLO71-100300-
A00D1-202—

CL071-100300-
AD001-202—
CL071-100300-
A0001-202—
CL071-100300-
A0001-202~
CL071-100300-
ADDD1-202~

CLO71-100300-
ADDD1-202-

CLO71-100300-
AD0D1-202~

CL071-100300-
A0001-202—

CL071-100300~
A0001-202—
CL071-100300-
AD001-202~

CL071-100300-
AD0D1-202~

592212

592212

11101

101141

4,853.80

4,853.80

697.40

697.40

184.00

184.00

736.41

736.11

TAX

=g

100.00%

100.00%

1,20161

120161

24233

24233

1,058.61

1,058.61

20.56%

100.00%

100.00%

UFE

Lo

215

215

215

215

HEALTH DENTAL

§31.79

531.79

268.47

268.47

2262.11

226211

327.33

327.33

1,704.36

170437

29.46%

3®.11%

3B11%

552.06

552.06

4250

2075

8,184.23

8,184.23

1,438.44

1438.44

6,556.16

6,556.17

697.40

697.40

184.00

184.00

736.11

736,11

To search by Employee:
e Enter the employee’s USCID or Last name/First Initial

e To complete a monthly payroll review and reconciliation for a specific employee, select a fiscal
month and current fiscal year

e Submit
UNIVERSITY OF
HUB +  HCMDISTRIBUTION »  HCM DISTRIBUTION SEARCH
@ CAROLINA
usciD Pay Group Combo Project BU
e Pay End Date (m/dly) Operating Unit Project
to
Job Earn End Date (m/dly) Department CFDA
to
HCM Dept. Dist.Status Fund Contract
ALL j
Journal. Dist.Type Class Sponsor
ALL j
Check Dist.Class Account Costshare
AL j
Check Date (midly) Dist.Cade
to

Sign out

From Pay Period Num of Records

ALL j 10000
To Pay Period Order By
ALL j Chartfield,Name j
Fiscal Month
Total
DECEMBER hd Sub-Total
scal Year
Detail
2019-2020 j
Sum.Adjustments
Pay Run ID
Output.
Fringa-summaMHnriuj
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Use the returned data to identify:

12

e Overpayments and underpayments
e The employee is being charged to the correct chartfield
e All retro funding changes have been processed and are correct
e Specific earnings
Records Found: 93
NAME uscio FISCAL PERIOD : JOB  HCM GROUP PAY CHECK CHK DATE COMBO CHARTFIELD LER LBR TAX RETIRE LUFE LTD HEALTH DENTAL FRNG FRNG TOT
JOURNAL DEPT PERIOD 3 % 3 * 3
1920-6 : RPAYD000005 UGTS 122000 cos 08/30/2019 121032018 CLOT" A= 272376 60.00% 183.85 58404 D42 1.30 398,49 540 118420 43.48% 3,807.96
1920-6: RPAYD00025 UGTS 122000 co9 11152019 121232019 CLOT1-1Z 20792  20.00% 61.53 188.01 004 044 133.18 1.80 30488 43.50% 1,302.90
1920-G | PAYDOS0E69  UGTS 122000 <09 12182018 12132018 CLoTY 453956 100.00%  307.62 890,08 022 215 665,82 889 187488 43.50% 6,514.44
19206 : PAY0OR1560 UGTS 122000 Co9 12312019 8000230213 12232019 CLOT1-122000- 101 453956 100.00%  307.61 99008 022 215 665.82 8.99 1.974.87 43.50% 6,514.43
1920-6: RPAYOO0D05 UGTS 122000 €08 09/30/2019 RPAYDOODOS 12/03/2019 A000000D6699  CLO71-122000-F1000-202-10008875- (2,72376) -60.00% (183.85) (584.04) (0.12) (130} (399.49) (540) ({1,184.20) 4348%  (3,907.96)
1920-6: RPAY000025 UGTS 122000 Co9 11152019 RPAYD00025 120232019 A00000006699  CLOT1-122000-F1000-202-10008875- (907.92) -2000% (61.53) (196.01) (0.04) (0.44) (133.16) (1.80) (304.98) 43.50% (1,302.90)
TOTAL 9,079.12 61523 1,880.16 D44 430 133164 17.98 384975 4350% 13,028.87
To view the different earnings for an employee you can drill into the labor by clicking the Labor
hyperlink or using the Fringe Vertical output option.
NAME USCID  FISCAL PERIOD : JOB HCM GROUP PAY CHECK CHK DATE comBeo CHARTFIELD LBR LBR TAX RETIRE LIFE LTD HEALTH DENTAL  FRNG FRNG Totr
JOURNAL DEPT PERIOD s % s % s
1920-4 : PAYDOB7548 AH45 641000 c12 07152019 07/15/2019 cL 2,800.00 100.00% 207.82 61068 016 161 309.03 674 1,136.04 40.57% 3,936.04
1920-4 : PAYD087548 AM45 641000 C12 07/31/2019 8000092980 07/31/2019  ADDODO000737  CLO18-641001-A0001-605- 280000 10000% 20782 61068 016 161 309.03 674 113604 4057% 393604
19204 : PAYOOB7548 AH45 641000 c12 08/15/2019 08/15/2019 cu 280000 100.00% 20781 61068 016 161 309.03 674 1,13603 4057% 393603
1920-4 : PAYD0B7548 AM45 641000 c12 08/31/2019 08/30/2019 cu 280000 100.00% 20782 61088 016 161 309.03 674 113604 4057%  3.936.04
19204 : PAYOOB7548 AH45 641000 c12 09/15/2019 09/13/2019 cu 280000 100.00% 20782 61068 016 161 309.03 674 1,13604 4057% 3.936.04
1920-4 : PAYDOB7548 AH45 641000 c12 09/30/2019 09/30/2019 CcL 280000 100.00% 20781 61068 016 161 309.03 674 1,13603 4057% 393603
1920-4 : PAYODB7284 AH45 641000 c12 10/15/2019 10/15/2019 cu 280000 100.00% 207.82 61068 0.16 161 309.03 674 1,136.04 40.57% 3,936.04
1920-4:PAYOOBB327 AH4S 641000 C12  10/312019 8000170328 1073172019 ADDOODO0O737  CLO1B-641001-A0001-605— -m.m 25372 61068 016 161 30003 674 118194 3476% 458194
1920-5 : PAYD0B9704 AH4A5 641000 c12 11/15/2019 8000186106  11/15/2019  ADOODDOOO737  CLO18-641001-A0001-6( 280000 100.00% 20781 61068 016 161 300.03 6.74 113603 4057% 393603
NAME uscio JOB HCM DEPT GROUP PAY PERIOD COMBO CHARTFIELD
ACCOUNT DIST. TYPE: CODE CHECK : CHK DATE FISCAL PERIOD : JOURNAL AMOUNT
AH45 641000 c12 A‘Zﬂl! ADO000000737 CL018-641001-A0001-605--
51200 ERN-REG-Reqular Pay BODO170328 * 10/31/2018 1920-4-PAYO0RBIZT 232033
51200 ERN:SCK-Sick Leave Taken B0ODDITO328 : V3112018 1920-4:PAYD0BB32T 22067
51200 ERN-STB-State Approved Bonus B0DDT70328 : 10/31/2019 1920-4:PAYO0BB3IZT 500,00
51200 ERN:TSA-Temporary Salary Adjustment BODD1TO328 : 10V31/2019 1920-4:PAYD0BBI2T 250.00
LABOR: 3,400.00 (100.00%) FRINGE: (0.00%) 3,400.00
LABOR: 3.400.00 FRINGE: (0.00%) TOTAL: 3,400.00

e —————
Using the HCM Payroll Distribution Reporting Tool

March 2020




To search by Account:

e Enter the account code

e Enter the operating unit
e Search by fiscal month, and/or fiscal year
e Select the Order By and Output options to organize the data in a way that best meets your

needs
e Submit

13

UNIVERSITY; OF HUB HCM DISTRIBUTION HCM DISTRIBUTION SEARCH Sign out
CAROLINA
uscio Pay Group Combo Project BU From Pay Period Num of Records
ALL j 10000
Name Pay End Date (midly) Operating Unit Project To Pay Period Order By
Job Earn End Date (m/dly) Departmant CFDA Fiscal Month
. Total
o -
ALL _J Sub-Total
HCM Dept. Dist.Status. Fund Contract Fiscal Year
Detail
ALL j 2019-2020 :J
Sum.Adjustments
Joumnal. Dist.Type Class Sponsor Pay Run ID
Output
ALL j
Check Dist.Class Account Costshare F""g"“q”m'“""r"""zd
ALL j 51200
Check Date (m/dfy) Dist.Code
to

Use the returned data to identify:
e The different employee types (Classified, Unclassified, Temporary, etc.) within an operating unit

Account Code 51200: Classified Employees

t«:ovdl Found: 1,333 I
NAME uscio FISCAL PERIOD : Jos HCM  GROUP PAY CHECK CHK DATE COMBO CHARTFIELD LBR LBR TAX RETIRE LIFE LTD HEALTH DENTAL FRNG FRNG ToT
DEPT PERIOD s % s % s
19204 : PAY0087548 AH15 641000 c12 0711512019 07/15/2019 CL 0.00% 0.00%
19204 : PAY0087548 AH15 641000 c12 07/3112019 07/3112019 CLO1&- -60: 0.00% 0.00%
1920-4 : PAY0087548 AH15 641000 c12 08/31/2019 8000114757  08/30/2019  AD0D000000736  CLO18-641000-A0001-603- 0.00% 0.00%
19204 : PAY0087548 AH1S 641000 c12 09/15/2019 8000132707 091372019  AD0000000736  CLO18-641000-A0001-603— 0.00% 0.00%
1920-4 : PAY0087548 AH15 641000 c12 09/30/2019 09/30/2019 Cl 0.00% 0.00%
1920-6 : PAY0090869 AD25 641000 c12 12/15/2019 8000218699  12/13/2019  ADOD00000736  CLO18-841000-A0001-603~ 260438 100.00% 0.00% 2,604.38
1920-6: PAY0091560 AD25 641000 c12 123112019 122372019 2,604.38  100.00% 0.00% 2,604.38
Account Code 51300: Unclassified Employees
Records Found: 526
NAME uscio FISCAL PERIOD : Jos HCM  GROUP PAY CHECK CHK DATE comso CHARTFIELD LBR LBR TAX RETIRE UFE LTD HEALTH DENTAL FRNG FRNG ToT
JOURNAL DEPT PERIOD s % s % s
1920-1: PAYODB1351 UPO3 641000 c12 0711572019 07/1572019 437500 100.00% 0.00% 4,375.00]
1820-1: PAYO0B2306 UPO3 641000 c12 07/31/2019 0773112019 A018-64 £603- 437500 100.00% 0.00% 4,375.00|
1920-2 : PAYDDB3462 UPO3 641000 c12 08/15/2019 08/1572019 437500 100.00% 0.00% 4,375.00|
1920-2 : PAYD0B4368 UPO3 641000 c12 08/31/2019 08/30/2019 L018-641¢ 603 437500 100.00% 0.00% 4,375.00|
1920-3: PAYD0B5095 UPO3 641000 c12 09/15/2019 09/1372019 437500 100.00% 0.00% 4,375.00|
Account Code 51600: Temporary Employees
rEords Found: 47 I
NAME UScID FISCAL PERIOD : JOB HCM GROUP PAY CHECK ‘CHK DATE COMBO CHARTFIELD LBR LBR TAX RETIRE LIFE LTD HEALTH DENTAL FRNG FRNG TOT
JOURMNAL DEPT PERIOD $ % ] % 3
e T GoE TR GiEeT i = o T s
1920-1: PAYODS230E  AHS0 641013 HRL 073172019 8000096021  07/31/2019  ADOODDOZS422 CLO1B-641006-A0001-605— 3.300.00 100.00% 0.00% 3,300.00
1920-2 | PAYOD83462  AHS50 641013 HRL 081572019 OBrS2019 cu 385000 100.00% 0.00% 3,850.00
1920-2 : PAY0084368  AHS0 641013 HRL 083172019 8000117747 OB30/2019  ADO000025422 CLO18-641006-A0001-608— 220000 100.00% 0.00% 2,200.00
1920-1 : PAY0081351 AHI0 B41013 HRL 0THS52019 07THS2019 CL 360000 100.00% 0.00% 3,600.00
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To search by Earnings:

e Search by fiscal year

e Select the Order By and Output options to organize the data in a way that best meets your
needs

e Submit

Enter an earnings code in the Dist. Code field
Enter the operating unit

14

&

uscio

Name

HCM Dept.
Journal.
Check

Check Date (midly)

to

HUB «

Pay Group

Pay End Date (midly)
to
Earn End Date (m/dly)
to
Dist Status.
ALL
Dist.Type
ALL
Dist.Class

ALL
Dist.Code

TSA

HCM DISTRIBUTION

HCM DISTRIBUTION SEARCH

Combo Project BU
Operating Unit Project
18
CFDA
Fund Contract
Class Sponsor
Account Costshare

From Pay Period
ALL

To Pay Period
ALL

Fiscal Month
ALL

Fiscal Year
2019-2020

Pay Run ID

Sign out

Num of Records

j 10000

Order By

j Chartfield Name j

~ Total
j Sub-Total
© Detail
LJ ‘Sum.Adjustments
Output

Fringe-Summary[Horizc j

Use the returned data to:
e Make a more accurate salary/fringe budget projection when making salary projections for the
upcoming fiscal year by subtracting Additional Pay and Bonuses from regular pay

[Records Found: 54

USCID  FISCAL PERIOD :

JOURNAL
: PAYDD81351
1920-1 : PAYDOEZ306
1920-2: PAYDD83462
1920-2 : PAYDUB4358
1920-3 : PAYD05085
1920-3 : PAYDDBE211
1920-4 : PAYD0T294
: PAYO0B1351
: PAYD0BZ306
1920-2 - PAYD0B3462
1920-2: PAY00B4368
1920-3: PAY00B5095
1920-3 : PAYODBE211
1920-4 : PAYO0BT294
1920-4 : PAY00B8327
fLap——
1920-5: PAY0090154
1920-6: PAY00D0869
1920-6 : PAY0091560
1920-7 : PAY00D2452
: PAY00B1361
* PAY00B2306
1920-2 : PAY00B3462
1820-2 PAY00B4368

1920-3 : PAYO0B5095

JoB

HCM  GROUP PAY.
DEPT. PERIOD
641000 €12 07HS2019
647000  C1Z 071019
641000 €12 0BHSI2019
647000  C12  0BBU2019
641000 €12 09M52019
647000  G12 091302019
641000 €12 10152019
B41002 €12 07152018
B41002 G2 07312018
B41002 €12 OBASAOIS
B41002 €12 0BAU2018
641002 C12 09152019
B41002 €12 00302018
841002 C12  10M152019
641002  C12  10@12018
B41002 G122 1152019
641002 €12 1130018
641002 C12 121152019
841002 C12 12312018
641002 C12 01152020
B41002 G122 07152008
B41002 €12 07312019
B41002 G2 O0B/152018
641002 €12 083172019
B41002 G2 09152019

CHECK  CHK DATE COMBO CHARTFIELD
BO0D0BZ348  07/15/2019  ADOOOOO04BS0  CLO18-541000-A0001-603—
073172013 CLO18-64
B000103170  0BMS2019  ADOOO0004B50  CLO18-641000-A0001-603—
B00D114765  0B/30/2019  ADOOOO004ES0  CLOT8-541000-AD00T-603-
B000132719 0832019  ADOOO0004B50  CLO18-641000-A0001-603—

0973072019 CLy
101562018 CLO18-54
07182019 cLo
0773112019 oL’ 1605
0BI18/2018 €Lo
0873012019 cL 1-605-
BO0D132736 0911312019 ACODOOOD4B60  GLOTE-647022-A0001-B05-
0873012019 oL
BO0DI54659 1011572019 ACOOOOOD4B60  CLOT8-647022-A0001-505-
1073112019 L
8000186116 1111572019 AOC00OD4B60  CLO18-641022-A0001-505-
BO0DZ02341  TI/2N2019  AOOOOOD4E60  CLOTE-G4702Z2-A0001-B05-
B000Z18723 121312019  AOO000D4B60  CLOT8-641022-A0001-605—
122312013 CLO 1605~
8000251285 011512020  AOO000D4B60  CLO18-641022-A0001-605—
0711812019 CLO 1605
8000092991  OTI31/2019  AGOO000D4B60  CLOTE-641022-A0001-605—
081812019 CLD
0813012019 cLo 1605
BOOD132737  09M3i2019  ACODOOOD4B60  GLOTE-641022-A0001-605-

LBR LBR TAX RETIRE LIFE LTD HEALTH DENTAL FRNG FRNG TOT
s % 3 % $
75833 1228% opo% 75833
75833 1228% oom% 75833
75833 1228% 0oo% 75833
76833 1228% 000% 75833
75833 1228% ooo%  7sA3
75833 1228% 000% 75833
75833 1228% 000% 75833
175000  21.00% 000% 175000
175000  21.00% 0.00% 1.750.00
175000  21.00% 000% 175000
175000 21.00% 0.00% 1.750.00
175000 21.00% 000% 175000
239281 249T% 0.00% 230291
216600 2476% 000% 216600
216600 24.76% Q00%  2166.00
216600 2476% 000% 216600
2,166.00 24.76% 0.00% 2,166.00
216600 2476% 000% 216600
2,166.00 2476% 000% 216600
216600 2476% 000% 216600
208333 2000% 000% 208333
208333 20.00% 000% 208333
208333 20.00% 000% 208333
208333 2000% 000% 208333
208333 55.56% 000% 208333
0.00% 52,148 69
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VIII. Using HCM Distribution - PIs/Grant Administrators

A P1/ Grant Administrator may search specifically by:
e Project
e Employee
e Cost Share

To search by Project:
e Enter a project number in the Project field
e Select All for Fiscal Year (NOTE: HCM records include April 2019 — forward. Data prior to this
timeframe is in Payroll Legacy)
e Select the options Total and Sub-total and
e Select the Order By and Output options to organize the data in a way that best meets your

e Submit
UNIVERSITXIOH HUB -  HCMDISTRIBUTION ~  HCM DISTRIBUTION SEARCH Sign out
LINA
uscio Pay Group Combo Project BU From Pay Perlod Num of Records
ALL j 10000
Name Pay End Date (midly) Operating Unit Project To Pay Period Order By
= 10008070 ALL j Ghartfield, Name j
Job Earn End Data (m Department CFOA Fiscal Month
(i) pa —
to o
ALL J Sub-Total
HCM Dept. Dist Status Fund Contract Fiscal Year
Detail
ALL j | ALL -
J Sum.
Journal. Dist.Type Class Sponsor Fay Fun 10
Output
ALL
Check Dist.Class Account Costshare F""ga'summwmz{j
ALL j
Check Date (m/dly) Dist.Code
to
L]

e —————
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Use the returned data to identify:

16

e The correct employees funded by the project
e Each employee is charged appropriately
e If account changes and retro account changes need to be made
NAME uscio FISCALPERIOD: JOB HCM GROUP PAY CHECK CHK COMBO CHARTFIELD LBR LBR TAX RETIRE LIFE LTD HEALTH DENTAL FRNG FRNG TOT
JOURNAL DEPT PERIOD DATE s % 3 % s
192041 UGE0 185000 €12 O7/15/2019  BOOOOBOTT2  O7/15/2019  A0C000034158 MC000-180000- |535.79  100.00% 1748 334.96 45245 2946% 1,988.24
PAYDDE2306 F1000-301-10009070-
1620-1 UGS0 185000 €12 0773112019 BOD0OS1406  07/31/2019  AO0000034158 MCO00-180000- 153579 100.00% 17.48 334.98 45245 29.48% 1,988.24
PAYDDBZ306 F1000-301-10009070-
19202 uGao 185000  C12 0B/15/2019 BOD0101628 0B/15/2019 A00000034156 MCO000-180000- 153578 100.00% 1748 334.96 45245 2946% 1,966.24
PAYDDB3462 F1000-301-10009070-
1620-2 1 UGS0 185000 €12 08/31/2019 8000113308 08/30/2019 A00000034158 MC000-180000- 153579 100.00% 117.48 334.96 45244 20.46% 1,988.23
PAYDDBA368 F1000-301-10008070-
1920-3 : UGa0 185000 CA2 09115/2019  BOD013127T1  09M13/2019 A00000034158 MC000-180000- 153579 100.00% 17.49 334.96 45245 2946% 1,988.24
PAYDDB5085 F1000-301-10009070-
1 UGE0 185000 €12 09/30/2019  BOD0139175 08/30/2019 A00000034158 MC000-180000- 153579 100.00% 117.49 334 96 45245 29.46% 1,988.24
PAY0086211 F1000-301-10008070-
19204 UGH0 185000 €12 101572019 BOD0153208  10M15/2019  A00000034158 MC000-180000- 153579 100.00% 1M17.49 334.96 45245 2046% 1.988.24
PAYDDETZS4 F1000-301-10009070-
18204 ; UGEo 185000 €12 10/31/2019  BOOO168894  10/31/2019  ACC000034158 MC000-180000- 213578 100.00% 163.39 334.96 498,35 23.33% 263414
PAYDOBB32T F1000-301-10008070-
1920-5: UGE0 185000 €12 111572019  BODO1B4700 1111572019 A00000034158 MC000-180000- 153579 100.00% 1748 334.98 45244 2046% 1,888.23
PAYDDBOT04 F1000-301-10008070-
1820-5 : UGan 185000 c12 11/30/2019  BODO20091S  11/27/2019  ADG000034158 MCD00-1B0000- 153579 100.00% 117.49 334 96 45245 2048% 1,088.24
PAYDD20154 F1000-301-10009070-
1620-6 : UGS0D 185000 €12 12H8/2019  BOO0217310 12M3/2019  A0D0000034158 MC000-180000- 153579 100.00% 17.48 334.96 45245 29.468% 1,988.24
PAYDDR0E69 F1000-301-10009070-
1920-8 : uGao 185000 €12 1273172019 BOD0233549  12/23/2019  A00000034158 MCO000-180000- 153579 100.00% 17.49 334.96 45245 2046% 1,966.24
PAYDDO 1560 F1000-301-10000070-
1820-7 © UGa0 185000 €12 0145/2020 BO00249825 01152020 A00000034156 MC000-180000- 153579 100.00% 1748 334.96 45245 20.46% 1,966.24
PAYDDS2452 F1000-301-10008070-
1920-7 ¢ UG80 185000 C12 0173172020  BODO2637S3  01/31/2020  A00000034158 MC000-180000- 153579 100.00% 17.49 334.96 45245 2946% 1,988.24
PAYDD33458 F1000-301-10009070-
22,101.06 1690.74  4.688.44 6,350.18 28.87% 2848124
To search by Employee:
7’
e Enter an employee’s USCID
e Select All for Fiscal Year
e Order the data by Pay Period, Name
e Select the options Total and Subtotal
e Submit
@ UNIVEISIT\&ROUNA HUB HCM DISTRIBUTION HCM DISTRIBUTION SEARCH Sign out
USCID Pay Group Combo Project BU From Pay Period Num of Records
ALL j 10000
Name Pay End Date (m/dly) Operating Unit Project To Pay Period Order By
to ALL
Job Earn End Date {m/s D rtment CFDA Fiscal Month
ol rn {m/diy) epartment scal o
to ALL j
Sub-Total
HCM Dept. Dist.Status Fund Contract Fiscal Year
Detail
ALL j ALL
Sum,
Journal. Dist.Type Class Sponsor Pay Run ID
Output
AL 4 ,
Check DistClass Account Costshare F"“ﬂ"'s"'"m”["“"“j
AL -
Check Date (midiy) Dist.Code

to
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Use the returned data to:
e Ensure the employee is funded by the correct project
e Determine that the employee’s percentages are reasonable
e Identify when an account change needs to be processed because the project is ending
e Identify the pay group, if payed on a lag (TC1) be sure to keep that in mind when entering
effective dates on the retro funding change request form

NAME USCID  FISCAL PERIOD : JOB  HCM  GROUP PAY CHECK  CHK DATE COMBO CHARTFIELD LBR LBR TAX  RETIRE LIFE LTD HEALTH DENTAL FRNG  FRNG ToT
JOURNAL DEPT PERIOD $ % s % s
1819-10: PAY0074589 UGT0 182600 04/15/2019  PAY0074589 04/09/2019 A00000007537  MCO0O-180000-F1000-301-10008328- 416664 5333% 31535 85875 011 115 14318 480 132334 31.76% 54899

Te1
o TC1 419 115793 31.76%

1818-10 : PAY0075601

181910 ; PAY0075601

1819-11 : PAY0076639

1819-11 : PAY0076639

1819-11 : PAY0077792
- 1819-11 : PAY0077792

 1818-12: PAY0079002
1819-12 : PAY0079002

20200115 16,304.34 123467 355598 044 430 53694 1798 535031 32.82% 2166
TOTAL 144,701.04 843870 3099684 308 30.10 375858 12586 43,353.16 20.96% 188,054.20

To search by Cost Share:
e Enter a project in the Costshare field
e Search by fiscal month, and/or fiscal year
e Select the options Total and Subtotal
e Select the Order By and Output options to organize the data in a way that best meets your

needs
e Submit
& CNIVAR LY/ 0N NA HUB v  HCMDISTRIBUTION v  HCM DISTRIBUTION SEARCH Sign out
usciD Pay Group Gombo Project BU From Pay Perlod Num of Records
ALL MR
Name Pay End Date (mid/y) Operating Unit Project To Pay Period Order By
to ALL j Chartfield, Name j
Job Earn End Date Department CFDA Fiscal Month
m En (midry) partm on o
to ALL j
B Sub-Total
HCM Dept. Dist.Status Fund Contract Fiscal Year
o Detail
ALL j ALL o
~ Sum.
Joumnal. Dist.Type Class Sponsor
Output
AL j
Check Dist.Class Account Costshare Fiftge Sumna j
P ]
Check Date (m/diy) Dist.Code
to
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Use the returned data to:
e Ensure all cost share are booked for that project

Note: All cost code combo codes begin with a C making them easier to identify

Records Found: 109

NAME uscip FISCAL PERIOD : JOB HCM GROUP PAY CHECK. CHK DATE comMBO CHARTFIELD LBR LBR TAX RETIRE LIFE LTD HEALTH DENTAL FRNG FRNG ToT
JOURNAL DEPT PERIOD s % $ % s

19204:PAYOUBBI27 UPO3 620900 C12  10/312019 PAYODBSIZT 1012272019 COO0D003089 CLOOT-620900-E4O7B456--10009608 163166 1892% 11914 35586 005 031 9450 128 57114 3500% 220280
1920-5: PAY0089704 UPO3 620900 c12 1115/2019  PAY0089704 11/07/2019 CO00000003989 CL007-620900-E4078-456--10009608 163167 18.92% 3379 35587 003 033 84.51 121 48580 20.77% 21747
1920-5 : PAY0090154 UP03 620900 c12z 117302019 111972019 0009608  1.631.64 18.92% 2256 35586 002 032 9450 126 47452 29.08%  2,106.16
1920-6 : PAY0090869 UPO3 620900 c12 12/15/2019 PAY0090869 12/04/2019 CO00000003989 CLO07-620900-E4078-456--10009608 163164 18.92% 225 35586 002 032 94.50 126 47452 29.08% 2,106.16
19206 : PAYD091560 UPO3 620900 c12 12/31/2019 1211372019 1,631.66 25.00% 2224 35587 004 038 12484 170 505.07 30.95% 2,136.73
1920-7 : PAY0092452 UPO3 620900 c12 011152020 PAY0092452 01/07/2020 CO00000003989 CLOO7-620900-E4078-456- -10009608  1,631.64 25.00% 11806 35588 0.02 041 124.82 168 600.87 3683% 223251
1920-7 : PAY0093458 UPO3 620900 c12 01/31/2020 01/23/2020 1,631.66 25.00% 118.04 35587 004 038 12484 170 600.87 36.83% 223253

1142157 45639 249107 022 245 76251 1015 371279 3251% 1513436

620000 C12 10312019 121612019 CLOo; 4 310417 2500% 4425 67161 004 040 12384 167 84181 27.12% 394598

1920-6 : RPAY000017
620900 €12 11152019 PAY0089704 11/07/2019 CO0000003989  CLO07-620900-E4078-456--10009608  6,629.15 55.00% $8.12 148943 009 088 27463 370 186685 27.34%  6,696.00
©20000 €12  11/3072019 PAY0090154 11/19/2019 C00000003989 CLOO7-620900-E4076-456--10009608  6,629.16 5500% 9814 148944 008 089 27464 372 186691 27.34%  B,596.07
€12 12152019 PAY0090869 12/06/2019 CO0000003989 CL007-620900-E4078-456--10009608  6,829.16 55.00% 9814 81969 008 089 27484 372 119716 1753% 802632
520000 €12 123112019 PAY0091560 12/16/2019 C00000003989 CLOO7-620000-E4076-456--10000608  6,620.17 §500% 9814 009 089 27465 372 37749 553% 720686

19205 : PAY0089704
1920-5 : PAY0090154
19206 : PAY00S0869
19206 : PAY0091560
620900 €12  01/1512020 01/07/2020 682917 5500% 52237 148945 008 083 27463 370 229111 3355%  9,12028

19207 : PAY0092452

EEERER
i

1920-7 : PAY0093458. 620000 €12 01/31/2020 PAY0093458 01723/2020 (C00000003989 CLOO7-620900-E4078-456--10009608  6,820.18 5500% 52240 148945 010 089 27466 a72 229123 3% 012041

.. 44,079.16 148156 7.44908 056 572 177169 2395 1073256 24.35% 5481172
(CLO07-620900-E4078-456- -10009608 55,500.73 193795 994015 078 8.7 252420 3410 1444535 26.03% 69,946.08
TOTAL 55,500.73 1937.95 994015 078 BA7 252420 3410 1444535 26.03% 69,946.08

There is a Cost Share query that can be used to verify the data. The name of the Cost Share query in
PeopleSoft that can be used is: SC_GM_CS_RECON_PC_DETAIL

Always reach out to your Post Award Accountant to verify cost share if you have questions.

e —————
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IX. Other Ways to View Data
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The payroll data in the HCM Distribution Reporting tool can be viewed in a number of different ways.

1.

Order by — Chartfield and Name

&

USCID

Job

HCM Dept.

Journal

Check

Check Date (midly)
to

UNIVERSITY OF

CAROLINA

HUB ~

Pay Group

[Pay End Date (m/diy)
to

Earn End Date (m/d/y)
to
Dist.Status
ALL
Dist.Type
ALL
Dist.Class

ALL
Dist.Code

HCM DISTRIBUTION ~

Combo

HCM DISTRIBUTION SEARCH

Operating Unit

Department
Fund
]
Class
M
Account

Project BU

Project

Contract

Sponsor

Costshare

Sign out

rom Pay Period Num of Records
ALL 10000
To Pay Period Order By
ALL [v] Chartfield, Name [
Fiscal Month
[] Total
ALL
& 7] Sub-Total
Fiscal Year Detail
etai
Pay Run 1D
Output

angeSummary[HmM

The returned data will be separated by chartfield and will show the names of the employees
paid from that funding source, showing subtotals for each employee.

Records Found: 9
NAME uscio
TOTAL

FISCAL PERIOD :
JOURNAL

1818-10 -
PAYOOT458D

12818-10 -
PAYOOTS601

1818-11 :
PAYDO76832

1810-10
PAYOOTA580

1810-10 :
PAYOOTE801

181011 -
PAYDO78838

1818-10
PAYOOT 4580

1818-10
PAYOOT56801

121011
PAYDO70830

JOE  HCM  GROUP PAY CHECK CHK COMBO
DEFT PERIOD DATE
SGRA 155101 IC1  O4ME2019 8000012613 041162018 ADOODOD1BE2681
SGRA 155101 Ie1 1
155101 IC1  OSA52019 5000043830 05152019  AD000OD1E261
SGRA 155101  TC1 04152013 5000014210 041152019 ADD0000182681
SGRA 156101  TC1 1
SGRA 155101 TC1 05152019 8000045371 05HS2019  ADDO0D0018281
SGRA 135101  IS2  O4/152019 5000012381 0415209  A0D000D15251
SGRA 135101 152 1
SGRA 155101  IS2  OS/M52019 3000044207 05/52049 ADIODOD1E251

CHARTFIELD

CLO40-155100-HOBD-202-
10008070~

CLO4D-155100-HOBD-202-
10008070~

CLO40-155100-1000-202-
10008070~

©LO40-155100-H000-202-
10008070~

(CL040-155100-11000-202-
10008070~

‘CL0O40-155100-J1000-202-
10008070~

CLO40-155100-HO00-202-
10008070

CLO40-155100-HO00-202-
10008070

CLO40-155100-HOBD-202-
10008070~

LER

$

1.42500

1.42500

142500

3.375.00

84360

84367

253000

1,425.00

1,125.00

142500

337500

0.28000

LER TAX RETIRE LIFE LTD HEALTH DENTAL FRNG FRNG

%

100.00%

100.00%

100.00%

74.00%

TA0U%

100.00%

100.00%

100.00%

$ %

0.00%

0.00%

0.00%

0,00%

0.00%

0.00%

ToT
$
1.125.00

1.425.00

1.125.00

84368

84367

84308

2.53090

1.425.00

1.125.00

1.425.00

3,375.00

0,280.99

e —————
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2. Order by — Chartfield and Pay Period

20

% UNIVERSITY OF HUB -
USCID Pay Group
Name Pay End Date (m/d/y)
to
Job Earn End Date (m/dfy)
to
HCM Dept. Dist.Status
ALL
Journal. DisLType
ALL
Check DistClass
ALL
Check Date (m/dly) Dist.Code
to

<] [«

HCM DISTRIBUTION ~

Combo

HCM DISTRIBUTION SEARCH

Operating Unit

Department

Fund

Class

Account

Preject BU

Project

10009070

CFDA

Contract

Sponser

Costshare

[From Pay Period
ALL
ITo Pay Period

ALL
Fiscal Month
ALL

Fiscal Year

ALL

Num of Records
10000
Order By

Sign out

Pay Run ID

Chartfield, Pay Peri

The returned data will be separated by chartfield and will show the names of the employees
paid from that funding source for a specific pay period. Subtotals for each pay period are
shown as well.

Records Found: 3,037

USCID  FISCALPERIOD:  JOB HOM GROUP  PAY  CHECK CHKDATE  COMBO CHARTFIELD LBR  1BR  TAX RETRE UFE LTD HEALTH DENTAL FRNG FRNG  TOT
Jou DEPT PERIOD s * $ % s

1819-12: PAYOO70002 ULO1 182800 C12 06152019 8000060253 06/14/2019 AOC000034158  MCO00-130000-F1000-201-10008070- 5424 214% 308 118 00 862 014 2183 4043% AT
19208 RPAYO00010  ULOT 182800 C12  OG/S2013 RPAYOODG1O 120092019 AOD00C034158  MCOOO-180000-F1000-301-10006070- (5424) 24% (308 (1118 ©03)  (862) (014 (2193 4043%  (B.17)
1810-12:PAYOOTR002 UGR2 182600 C12  OMS2019  BOGODGO248  0B1472019 11006070 ORI 650% 4668 12760 001 OM 2810 044 20088 4% 8008
19207 RPAYOO0DR UGR2 182600 C12  OGHS2013 RPAYOONOS2 01402020 ACCOOCO31SE MCOOG-130000-FICOO-301-C006070-  (B1010) 858%  (4868) ass) 75%  (eesTo)

12780 001 01 218 044 1843 000% 1M
1819-12: PAYOOBI2S2  ULOT 182800 C12 062072015  BDO0070301  06/28/2019  ADODOCO34158  MCDOO-130000-F1000-301-10008070- 12858 500% 028 2808 008 1548 034 5122 4047T% me
19206:RPAYO00010 ULOYT 182800 C12  OG/30/2019 RPAYOODG10 12082019 ADOOOC034158 MCOOO-180000-F1000-301-10006070-  (12656) -500%  (926)  (26.08) ©08) (1546) (034)  (5122) 404T%  (177.79)
1810-12:PAY00S0252 UGR2 182600 C12  0G02019 BOOOTO256 OGRB201S ADODOO341SE MOOOO-1A0OO-FIO0-301-000G070- 144458 1531% 10880 20773 002 026 6104 104 48806 340% 191352
10207 RPAYO0DR  UGE2 182600 C12 0302019 RPAYOONE2 O1102020 AQOOOCO341SE MCOOO-1A0000-FIOO0-301-1C006070-  (144458) -1S31%  (10866) @O7.73) (002) (024) (104 (104  (46890) 3240% (191352
19201 :PAYOOR208  UGBO 185000 12 O7HS2019 BOOOOGOTT2  O7HS2019 10000070 153570 10000% 11740 33488 45245 2040% 196824
1920-1:PAYODRZ0S  CHT5 182600 C12 (7MSZ013 BOOOGOGES O7/S2019 AODOOO34IST MODOG-ISO00GFIOO030%-1000K070- 15011  700% 1080 3274 oM 2168 048 e5m 4as% 21504
1020-1:PAYODR208  AM20 180000 12 O7MSZ01S BOO00BO24 07152019 AOOOOCO341ST MOOOO-1EO0FI000-301-1000RG70- 89115 2416% 6514 10438 004 030 12065 103 3221 A280% 1203
1920-1:PAYODE20S  UGB0 181100 C12 (7MSZ013 B0000G09 O7/152019 ADCDOO034158 NODOG-E0000FION030H-1000R070- 21252  550% 1854 4638 00z 03 02 4% @R
1920.1:PAYOOR2308  UGHO 185000 €12 O74SZ019 BOOOGOTZS OZIS2019 ADOOOCO34158 MODOG-1SO000FI00-301-10006070- 54504 10000% 4170 11847 10057 2040% 70561
1920-1:PAY0082306 AD22 182600 C12 07M52019 B0O00S0S7  07/152019 -10008070- 191250 100.00% 141.10 41712 018 181 20135 674 76208 40.16% 268058
1020-1:PAYO0R208  UGSO 135000 C12  O7/S2013  BOGODBOTZA 07152019 ADOOOCO34158 MCOOO-1EO0OO-FI00-301-10006070- 54504 10000% 4170 11867 10057 240% 70551
1920.1:PAYODBI35T  UGB0 182600 C12  O7HSZO1S O7ASZ019 AOOOXN341SE  MOOOO-1A000GFIONO-0T-1000G070- 20832 4M4% 1571 4543 007 8% 031 e N@E ;w7
19201 PAYOOBI3ST  UDT3 185000 C12  O74SZ013 BOOOROTZS O7/S2019 ADOOOCO341S8 MODOG-1SO00CFIOO0-301-10006070- 03275 B138% 47025 136771 013 132 2448 548 218037 MU41% 8D
19201 :PAYODBI3ST  ULOT 18200 C12  O7MSZ019  BOOOOGOTOM  O7HS2019 10000070 (R5) 4% RBY) (842 @01 483 @I  (1507) 413%  (5459)
1020-7: RPAYOO0042 ULOT 182800 C12 07452013 RPAY00DO42 01/102020 ADCDOCO34158  MCDOO-130000-F1000-301-10006070- 167.68 840% 1225 %57 001 010 207 044 804 a% 2110
1920-1:PAYODEZ0S UGB! 181300 C12 (742019 BOOGODS O7/1S2019 ADDDOOO34158 MODO-ISO000FION001-1000R070- 21282  523% 1650 4635 000 M08 03 a4 M61% 3095
1920-1:PAYODR230S UHO! 182800  C12  O7AS201S  BOGOOBOTOT _O7AS2019 ADOOOCO34158  MCOOO-1SO0COFI000-301-10006070- 10582  450% 765 2308 o me 03Uty e ol
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3. Total and Detail

INIVE ;
& UM VERBITV.Of HUB ~  HCMDISTRIEUTION ~  HCM DISTRIBUTION SEARCH Sign out
usciD Pay Group Combo Project BU From Pay Period Num of Records
ALL [v] 10000
Name Pay End Date (midfy) ‘Operating Unit Project iTa Pay Period Order By
to ALL [v] Chartfield Name
Job Eam End Date (m/dly) Department CFDA Fiscal Month = Tonal
to
™
AL :l [] Sub-Total
HCM Dept. Dist. Status Fund Contract Fiscal Year
E Detail
ALL ALL hd
M |5 sm
Journal. Dist.Type Class. Sponsor 2y Run 1D
Output
ALL
Fringe-Summa: o1 V)
Check Dist.Class Account Costshare o i [—I
ALL
Check Date (midly) Dist.Code
to
m Cizal,

The returned data will provide the details for each employee and the overall total.
1920-5:PAY00R0154  UGS2 182600 C12 112072019 8000200846  11/2772019 -10009070- 144456  1531% 2064 3507 002 024 61.04 1.04 30805 27.56% 184261
19208 PAY00R0SSS UGE2 182600 C12 12452013  BOOO217241  12413/2019 ADO0OCO34158  MCDOO-180000-F 1000-201-10008070- 144458  1531% 2064 31507 002 024 81.04 104 30805 27.56% 184261
19200 - PAYO0RI560 UGS2 182000 C12 123172019 8000233482 12/2/2019  ADOODCO34158  MCO00-180000-F 1000-301- 10008070 144455  1531% 2064 31507 002 024 61.05 102 39805 27.50% 184260
1920-7-PAY0002452 UGE2 182600 C12 (1M52020 8000249757 01152020 -201-10008070- 144456  1531% 108.50 31507 003 025 61.05 1.03 48002 3364% 183058
1620-7: PAYO0R34S8  UGE2 182000 C12 01312020 01/3112020  ADCOOC034158  MCDOO-180000-F 1000-301- 10006070~ 144450 1511% 10862 3507 002 024 61.05 103 49003 3305% 183050
1620-8:-PAY00R4200 UGE2 182600 C12 02152020 B0002764%8 02142020 10008070 144458 1531% 108.60 31507 002 024 61.04 1.04 48601 3364% 193057
16208 PAYOORS42  UGE2 182000 €12 0222020 800029170 0228/2020 ADOOOCO34158  MCOO0-180000-F1000-301- 10008070 144458 1531% 108.60 31507 002 024 01.04 1.04 48001 3364% 183057
19209 PAY00RS300 UGE2 182600 C12 02152020 8000307512 03132020 -301-10008070- 144458 1531% 108.60 31507 002 024 61.04 104 43601 3364% 183057
1620-2 - PAY00S3482 UGE0 181200 T12 02452019  BO00109463  08/152019 -301-10006070- 380437 4007T% 2108 82073 112078 2046% 492513
19202 :PAY00B4368  UGS0 181200 T12 08312019 8000120252  08/30:2019 -10006070- 380437 4667T% 288.07 82073 Oo11 100 12529 420 124240 R281% 50277
1920-3:PAY00B5005 UGE0 181200 T12  09MS2019  B000128276 09132019 -10008070- 380437 4867T% 28807 82073 o1t 101 12529 420 124241 3282% 500278
1620-3: PAY0088211  UGS0 181200 T12 092072019  B000148332  ONV30/2019  ADO0OC034158  MCDOO-180000-F 1000-301-10008070- 380437 4067% 28808 82074 010 100 12520 420 12483 R81% 508276
16204 PAY00S7204 UGE0 131200 T12  10M52013 8000163389  10VIS2019 -301-10008070- 380437 4687T% 28015 82073 011 100 12529 418 122047 3232% 503384
16204 PAY0088327 UGS0 181200 T12  10/31/2019  B000179806  10V31/2019  ADOOOCO34158  MCOOO-180000-F1000-301- 10006070 380437  400T% 5401 82073 011 100 12620 420 101404 2008% 48031
1920-5:PAY00S9704 UG0 181200 T12 11152019 B000196028  11/152019 -10008070- 380437 4667T% 54.60 82073 010 101 12528 420 101402 26.88% 4381020
1020-5: PAY00RO154  UGE0 181200 T12 113072019  B000212403  14/27/2019  ADOOOC034158  MCDOO-180000-F1000-301- 10008070 380437 4007T% 5401 82073 o1 101 12520 420 101405 2068% 48032
19208 :PAY00R0852 UGB0 181200 T2 12452019 8000228686 12132019 -10008070- 380437 4667T% 54.60 82074 010 100 12529 420 101483 20.68% 481030
19208 - PAY00R1560 UG20 181200 T12 12312019 8000244853 127232019 -10008070- 380437 4667% 5460 82074 010 100 12520 420 101483 2088% 421030
16207 : PAY00R452  UGB0 181200 T12 (1MS2020 B000259015 01152020 -10009070- 380437 2233% 288.00 82073 010 101 12628 420 124841 282% 505278
1920-7:PAY00S3458 UGE0 181200 T12 (1452020 2000272016 01312020 ADO0OC034158  MCDOO-180000-F 1000-301-10008070- 380438 2333% 28800 82073 o011 101 12520 418 124842 W% 50280
16208 - PAYOORS42  UGS0 181200 T12 021452020 8000302811 022802020 ADO00C034158  MCO00-180000-F 1000-301- 10008070 380437  4007% 288.00 82074 010 100 12620 420 124842 8% 50270
1920-8 - PAY00R4200 UGBS0 181200 T12 8000287078 021472020 -10009070- 380438 4887T% 283.00 82073 010 100 12628 420 124840 R281% 508278
10200 PAY00RS300 UGS 181200 T12  0M20/2020 8000318816 01372020 -301-10006070- 280437 4007T% 28808 82074 010 100 12520 420 124641 8% 500278
'MC000-180000-F 1000-301-10008070- 308,18420 2400270 8622873 840 8377 1856407 20243 12008100 3264% 52316520
TOTAL 308,184.20 2400270 8022873 840 Q177 1850407 243 12008100 3204% 52816520
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4. Sub-total and Detail

22

HCM DISTRIBUTION ~

UNIVERSITY OF
@ SOUTH CAROLINA e
UscID Pay Group
Name FPay End Date (midfy)
to
Job Earn End Date {m/dly}
to
HCM Dept. Dist. Status
ALL
Journal Dist Type
ALL
Check Dist.Class
ALL
Check Date (m/dfy) Dist.Code
to

~

Combo

Operating Unit

Department

Fund

Class

Account

HCM DISTRIBUTION SEARCH

Project BU

Project

10008070

CFDA

Contract

Sponsor

Costshare

oo [ oo [

ALL

From Pay Period

I'o Pay Period

Sign out

Num of Records

10000
Order By

ALL Chartfield Name
Fiscal Month
[ Total
ALL
Sub-Total
Fiscal Year
Detail
ALL v
[0 Sum.Adj
Pay Run ID
Output
Frinne-Summsrﬁ'l—(ul

The returned data will provide the details and subtotals for each employee.

Records Found: 3,037
NAME USCID  FISCAL PERIOD : JOB HCM  GROUP PAY CHECK CHK DATE COMBO CHARTFIELD LBR LBR TAX RETIRE UFE LTD HEALTH DENTAL  FRNG FRNG ToT
Joui DEPT PERICD $ -
1920-1: PAY0082308 UGB0 185000 C12 07452019  B000080772  07/152019 -301-10008070- 153579  100.00% 1740 33496
1920-1:PAY00B2305 UGE0 185000 C12  O7/29/2019  BDO0O91406 073172019 -301-10008070- 153579 100.00% 117.49 33408
16202 :PAYO0B3462  UGS0 185000 C12 08152019 B000101628 08152019 - 100060 70- 153570 100.00% 1749 32408
1620-2-PAY0084363 UGE0 185000 C12  0&/31/2013 3000113308 O03/30/2019 AD000C034158  MCDOO-130000-F1000-301-10008070- 153570 100.00% 1748 33408
16203 PAYO0BS00S  UGS0 185000 €12 08152019 8000131271 ON1M2019  ADOOOCO34158  MCO00-180000-F1000-301- 10006070 153579 100.00% 17.40 33400
16203:PAY0083211 UGB0 185000 C12 09202019 8000139175  09/30:2019 -10008070- 153579 100.00% 11749 33405
19204 PAY0087204 UGR0 185000 C12 101452019 BO0O1S3208  10VIS2019  ADOOOCO34158  MCDOO-180000-F 1000-301-10008070- 153570 100.00% 17.40 33408
19204 - PAY0083327 UGB0 185000 C12  10/24/2019  B000168294  10V31/2019 -10008070- 213579 100.00% 163.39 32408
1920-5: PAY00B9704 UGE0 185000 C12  11M52013  BD0O1S4700 11/152019 ADO0OCO34158  MCDOO-180000-F1000-301-10008070- 153579 100.00% 11748 33408
19205 PAYO0RO154  UGS0 185000 €12 11/30/2019 8000200915  11/2772019 F1000- 153570 100.00% 17.40 32408
1920-8:PAY00R0S52 UGB0 185000 C12 12452013 BDOO217310 12432019 ADO000034158  MCOOO-180000-F1000-301-10008070- 153570 100.00% 11748 33408
10208 - PAY00R1500 UGS0 185000 €12 12292019  B000233S49 127232019  ADOOOCO34158  MCDOO-180000-F 1000-301-10006070- 153570 100.00% R 33408
1920-7:PAY00S2452 UGE0 185000 C12 O1M52020 BD00249825 01/152020 -201-10008070- 153579 100.00% 117.49 33408
1620-7: PAYOOR3452  UGS0 185000 €12 OV/312020 BO0O263753  01/31/2020 ADO00C034158  MCO00-180000-F1000-301- 10008070 153570 100.00% 1740 33408
1920-8-PAY00R4200 UGBS0 185000 C12 02152020 BDO0276565 02142020 -10008070- 153579 100.00% 117.49 33408
10208 - PAY00RS402  UGE0 185000 C12 02252020 8000291776 02282020 -10008070- 153579 100.00% 1749 33408
16200 PAY00PS300 UGB0 185000 C12 02452020 BOO0307578 ON13/2020 ADO0OC034158  MCO0O0-180000-F1000-201-10006070- 153579 100.00% 1747 33408
ommm— 270843 20010 souw

$ % $

45245 2048% 198824
45245 2040% 198824
45245 2040% 196824
45244 2046% 198323
45245 2040% 196824
45245 2046% 195324
45245 2040% 198824
49835 2233%  28M.14
45244 2040% 198823
45245 2040% 198824
45245 2046% 198824
45245 2040% 198824
45245 2046% 198824
48245 2040% 108824
45245 2046% 108324
45245 2040% 198824
45243 040% 108822
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5. Detail (Default)

UNIVERSITY OF
ﬁ' ‘ SOUTH CAROLINA HUB ~  HCMDISTRIBUTION ~  HCM DISTRIBUTION SEARCH Sign out
uscin Pay Group Combo Project BU From Pay Period Num of Records
ALL 10000
Name Pay End Date (midly) Operating Unit Project To Pay Period Order By
te ALL Chartfield Name
Job Eam End Date (midfy} Department CFDA Fiscal Month D Total
to
ALL
[J Sub-Total
HCM Dept. Fund Contract Fiscal Year
ALL ALL -
[ Sum.Adjustments
Joumal. Dist Type Class Sponsor Yoo
Qutput
ALL
Fringe-Summany[H
Check Dist.Class Account Costshare
ALL
Check Date (midiy) Dist Code
to
The returned data will provide details for each employee.
Records Found: 3,037
NAME uscio FISCAL PERIOD - JOB  HOM  GROUP PAY CHECK CHK DATE COMBO CHARTHELD LBR LBR TAX RETRE UFE LTD HEALTH DENTAL FRNG FRNG ToT
JOURNAL DEFT FPERICO $ » § - $
1620-1:PAYDOS23I06  UGE0 185000 C42 O7MS20M9  BDOOOSOTTZ  O7AS/2019  ADOODOO34158  MODOC-130000-F1000-301- 10002070 153570 100.00% 11748 33406 45245 2048% 1,888 24]
1620-1: PAYOOS2I08  UGSD 185000 C12  O7/212019  BOO00S1406  O7/31/2019  ACODDOO34158  MCOOO-180000-F1000-301-10009070- 153570 100.00% 1740 3400 4245 20.48% 1,088 24
1920-2:PAYDOS3462 UGE0 185000 C1Z (SMS2019  BDOOI0M6ZE 081572019  ADCODOO34158  MODOC-130000-F1000-201- 10002070 153570 100.00% 11749 33406 45245 2048% 1,988 24)
16202 : PAY00S4308 UGE0 185000 C12 08312019 2000113308  O/30/2019 ACCODOOI4158  MOCOC-180000-F1000-301-10008070- 153570 100.00% 11748 23400 45244 20.40% 1,988 23|
1920-3 - PAYDOS5005 G20 135000 C12 0SMS20M3  BDOO131271  ONI3/2049  ADCODDO34158  MODO00-130000-F1000-301- 10008070 153570 100.00% 11748 33400 45045 2048% 1,888 24]
1920-3: PAYD0SE211  UGS0 185000 €12 09002013  BOOOYISYTS  ON30M2M9  ADOODOOI4158  MODOO-180000-F1000-301-10008070- 153570 100.00% 174 33408 45245 2048% 1,988 24]
19204 :PAYDOST204 UGE0 185000 C42 10MS20M9  BDOOY53208  1VIS/2019  ADQODOO34158  MODOC-130000-F1000-301- 10008070 152570 100.00% 11740 33406 45245 2048% 1,888 24]
16204 PAYO0SS32T  UGSD 185000 C12 10212019 BOOOT6EE0A  10V31/2019  ACODDOO34158  MCOOO-180000-F1000-301-10009070- 213570 100.00% 18330 3400 4835 23% 280414
1920-5:PAYDOSG704 LGS0 185000 C1Z TIMS2019  BD001S4T00 111572019  ADQODOO34158  MOCDOC-130000-F1000-201- 10002070 153570 100.00% 11748 33406 45244 2048% 1.988.23)
. 16205 PAYOOR0154  UGED 185000 C12 11202019 8000200915 102712019  ACODDOO34168  MCCOO-180000-F1000-301-10008070- 153570 100.00% 11740 22450 45245 040% 1.4988 24)
19208 : PAYDO20S60 LGS0 185000 C42 12MS20M19  BDOO217210  1243/2019  ADQODOO34158  MOCDOC-130000-F1000-301- 10002070 153570 100.00% 11749 33406 45245 2048% 1.988 24)
192048 : PAYO0S1560 UGS0 185000 C12 12242019 BOO02I3SAS  1X23/20M9  ADOODOOI4158  MAODOO-180000-F1000-301-10008070- 153570 100.00% 1740 23408 45245 2048% 1,988 24]
. 19207 :PAYDOER4G2  UGE0 185000 C12  (MMS2020  BDO0248825  01/15/2020 ADCODOO34158  MODOO-130000-F1000-201- 10002070 183670 100.00% 11749 334.06 45245 2048% 1.988.24)
16207 : PAYOOR450  UGSD 185000 C42  (M/22020 BOO0263TSI  ON/31/2020 ACODDOO34158  MCOOO-180000-F1000-301-10008070- 153670 100.00% 1740 23400 4245 2040% 1,088 24)
1920-8 - PAYD0S4200 UGB0 185000 C42 02452020 BDOO2TESES O0214/2020 ADCODO034158  MODOO-130000-F1000-301- 10008070 153570 100.00% 11749 33406 45045 2048% 1,888 24|
4 16204 PAYOORS402  UGSD 185000 C12 (2282020 B0OOZ9NT76  O2T6/2020 ACODDOOI4IGE  MCOOO-180000-F1000-301- 10008070 153670 100.00% 1740 23460 45245 20.40% 1,988 24)
1920-6 : PAYDOSE300 UGE0 185000 C12 03452020 BDOOSOTSTE  O313/2020 ADQODOO34158  MODOC-130000-F1000-301- 10008070 152570 100.00% 1747 33406 453243 2048% 1.988.22)
1920-1: PAY00S2306 (CB75 182800 C42  O7MS2019  BOO0DSOGRI  O7/15/201% ACCODOO34157  MAODOO-180000-F1000-301-10008070- 15011 TO0% 1089 o on ne 048 8583 4385% 215.04)
. 1920-1:PAYD0S2306 CHTS 182000 C12 (72019 BD000R1Z17 Q73112019  ADQODOO34147  MODOO-130000-F1000-201- 10002070 150.11 T0% 1080 74 (173 2183 048 8587 4388% 215.08)
1620:2:PAYO0SME2 CBT5 182600 C42  08MS2019 00001540  O/152019  ACODDOO341ST  MCOOOC-180000-F1000-301-10008070- 15010 7.00% 1080 271 on 2e 047 8583 4388% 215.03)
1920-2 - PAYD0S4368 CB75 182600 C12 08212013  BDO0116201 02302019  ADCODOO34157  MODOO-130000-F1000-301- 10008070 15011 [ L8 1064 274 000 1881 040 280 4184% 2120
16203 PAY00S5005 CB76 182000 C12  0SMS2019 8000134200 ON13/2019  ACODDOO341G7  MCOO0-180000-F1000-301- 10008070 15011 5% 1068 24 an nM 040 @50 41.08% 212.67)
1020-3:PAYDOSA211  CETS 182500 C12 09302019  BDOO142017  ON30/2019  ADQODOO34157  MODOC-130000-F1000-301- 10008070 15011 S504% 1068 274 000 1835 0.40 3256 41.88% 2\2@

Using the HCM Payroll Distribution Reporting Tool March 2020



Sum Adjustments Unchecked

24

UNIVERSITY OF
@ SOUTH CAROLINA e
usciD Pay Group
Name Pay End Date (m/d/y)
to
Job Earn End Date {midly)
to
HCM Dept. Dist.Status
ALL
Journal. Dist.Type
ALL
Check Dist Class
ALL
Check Date (m/dly} Dist.Code
to

HCM DISTRIBUTION ~

HCM DISTRIBUTION SEARCH

Combo Project BU

Operating Unit Project

Department CFDA

Fund Contract
™

Class Sponsor
™

Account Costshare

Sign out
From Pay Period Num of Records
08/15/2019 10000
To Pay Period Order By
12/31/2019 Chartfield Name  [v]
Fiscal Month
[] Total
ALL W
u [ Sub-Total
Fiscal Year
2018-2020
[0 Sum.Adj
Pay Run 1D
Output

Fringe—Summary[HolEl

The returned data is showing details with sum adjustments unchecked. Here you can see all of
the retro entries, simply showing the entries removed and zeroed out what originally posted

to the combo code.

Records Found: 18

USCID  FISCAL PERIOD :

JOURNAL

HCM  GROUP

:PAY0085005 SGIA 126100 T12

:RPAY000012 SGIA 126100 T12

:PAY0086211 SGIA 126100 T12

:RPAY000012 SGIA 126100 T12

:PAY0087204 SGIA 126100 T12

{RPAYD00012 SGIA 126100 T12

:PAY0083327 SGIA 126100 Ti2

:RPAY000012 SGIA 120100 T12

+ PAY0089704 126100 T12

:RPAY000012 SGIA 126100 T12

:PAYO0R0164 SGIA 126100 T12

: PAY0090868 126100 T2

1 PAY0091560 SGIA 120100 T12

:RPAY000012 SGIA 126100 T12

TOTAL

CHK DATE
PERIOD

CHARTFIELD

08/15/2019 RPAY000012 121172018

CL071-128100-A0001-101~

'A00000019094 CLO71-126100-A0001-101—

08/30/2019 RPAY000012 12/11/2018

10/15/2019 8000162960  10/15/2019

1011612019 RPAY000012 12/11/2019

10/21/2019 8000178754  10/31/2019

10/31/2019  RPAY000012 1211172018

111512019 8000134968  11/15/2019

111512013  RPAY000012  12/11/2018

1173012019 8000211336 11/27/2019

12/15/2019 8000227633 1211372019

123112019 8000243794 1272272018

11/15/2019 RPAY000012 121172019

CLO71-1268100-A0001-101~
AOD000019094 CLO71-128100-A0001-101~
A00000019094 CLO71-128100-A0001-101—
ADDODOO19094  CLO71-128100-A0001-101—
A0D000019094 CLO71-128100-A0001-101—
A00000019004  CLO71-128100-A0001-101~
ADD000019084  CLO71-128100-A0001-101—
A00000019094 CLO71-128100-A0001-101—
AD0000019094  CLO71-128100-A0001-101~
ADDOD0019094  CLO71-128100-A0001-101—
A0DO00019094  CLO71-128100-A0001-101—

ADDODOO19108  CLO71-128480-A0001-101—

LBR
$

81111
(©11.11)
811.11
®11.11)
811.11
©11.41)
811.11
(©11.41)
811.11
©11.11)
811.11
81111
1.1
3,055.55

488888

LBR  TAX RETIRE UFE LTD HEALTH DENTAL FRNG FRNG  TOT
% s % $
100.00% 000% 611
-100.00% 000% (811.1
100.00% 000% o611
-100.00% 000% (811.1
100.00% 000% 611,
~100.00% 000% (011.1
100.00% 000% 611
~100.00% 000% (8111
100.00% 000% 611
-100.00% 000% (811.1
100.00% 000% 611
100.00% 000% 611
100.00% 000% 611
500.00% 000% 3.055.
000% 4883

Using the HCM Payroll Distribution Reporting Tool
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7. Sum Adjustments Checked
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UNIVERSITY OF
HUB ~
4@ CAROLINA
usciD Pay Group
Name Pay End Date {m/dfy)
to
Job Earn End Date (m/d/y)
to
HCM Dept. Dist.Status
ALL
Journal. Dist.Type
ALL
Check Dist.Class
ALL
Check Date (m/diy) Dist.Code
to

HCM DISTRIBUTION ~

Combo

HCM DISTRIBUTION SEARCH

Operating Unit

Department

Fund

Class

Account

Project BU

Project

CFDA

Contract

Sponsor

Costshare

Sign out|

From Pay Period Num of Records
09/15/2019 I 10000
ITo Pay Period Order By
123112019 v Charffield Name [
Fiscal Month
[] Total
ALL
] [] Sub-Total
Fiscal Year
Detail
2019-2020 g Sum
Pay Run ID
Output
Fringe-Summary[Hoi ||

The returned data is showing how the reporting tool does the math for you. It will show you
how much is left on that line of accounting. It makes it easy to see exactly what is left if dollars

are being moved from one grant to another.

Records Found: 18

TOTAL

FISCAL PERIOD = JOB  HCM  GROUP
JOURNAL DEPT
1920-8 : RPAY000012 SGIA 120100  T12
1920-6: RPAYOD0012 SGIA 126100 T12
1920-6: RPAYOD0012 SGIA 126100 T12
1020-6 : RPAY000012 SGIA 126100 T12
1920-6:RPAYOD0012 SGIA 126100 Ti2
1020-5: PAY00B0154 SGIA 126100  T12
1920-6: PAY00B0869 SGIA 126100 T2
1920-8: PAY0021560 SGIA 128100 T2
10208 : RPAY000012 SGIA 128100  T12
1920-6: RPAYOD0012 SGIA 128100 Ti2
1920-8 : RPAYO00012 SGIA 126100 T12
10206 : RPAY000012 SGIA 128100 T12
1920-6:RPAYOD0D12 SGIA 126100  Ti2

PAY
PERIOD

09/1512019
0812072013
1041512018
103172019
1111512013
1172012013
121512013
1213112018
0801512019
09/3012013
1001512018
1021/2019

1111512013

CHECK

7000003481
8000162960
8000178764
8000194968
8000211336
8000227632
8000243794
7000002748
7000003481
8000162960
8000178754

CHK DATE

1211172019
1211112019
1211112019
121172019
1211112019
1112712019
121312019
1212312019
1211112019
1211112019
1211112019
121112019

1211112019

CHARTFIELD

/ADD000019094

/AD0OCO019004

CLO71-120 101
CLO71-126100-A0001-101--

CLO71-126100-A0001-101--

ADD0D0019094
/ADDOCO010004
/ADDO00018004
/ADDO00019004
/AD0000010100
ADD000019109
AD0000019100
ADD000010100

A0D000019108

CLOT1-126 101
CLO71-126100-A0001-101—
CLO71-126100-A0001-101--
CLO71-126100-A0001-101--
CLO71-126100-A0001-101—
CLO71-126400-A0001-101-~
CLO71-126480-A0001-101--
CLO71-126480-A0001-101--
CLO71-126400-A0001-101--

CLO71-126480-A0001-101—

LBR
$

81111
811.11
811.11
011.11
811.11
811.11
811.11
811.11

488888

LBR TAX RETIRE LIFE LTD HEALTH DENTAL FRNG FRNG

%
0.00%
0.00%
0.00%
0.00%

0.00%

s %
0.00%
0.00%
0.00%
0.00%
0.00%
0.00%
0.00%
0.00%
0.00%
0.00%
0.00%
0.00%
0.00%

0.00%

Tor

611,
811,
811,
011,
611

811

811,

4.888.

e —————
Using the HCM Payroll Distribution Reporting Tool
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8. Output — Fringe Summary (Horizontal)

CLIERSILYOR HUB ~  HCMDISTRIBUTION ~  HCM DISTRIBUTION SEARCH sign out
LINA
usciD Pay Group Combo Project BU From Pay Period Num of Records
ALL [v] 10000
Name Pay End Date (m/d/y) Operating Unit Project To Pay Period Order By
to ALL ¥ Chartfield Name  [v/]
Job Eam End Date (mjd Department CFDA Fiscal Month
i ‘ ) pa O ot
o
ALL
™ [ Sub-Total
HCM Dept. Dist Status Fund Contract Fiscal Year
ALL [v] 2019-2020 0 sumAdi
Journal. Dist.Type Class Sponsor Pay Run ID
. Gutput
ALL [v] )
Check DistClass Account Costshare Fringe-Summary[Hol[v]
ALL [v]
Check Date (midiy) Dist.Code
to

The returned data is showing the details for all employees, including the labor and the fringe.

Records Found: 3,001
NAME USCID  FISCAL PERIOD : JOB  HCM GROUP  PAY CHECK  CHKDATE  COMBO CHARTFIELD LER LR TAX  RETRE LFE LTD HEALTH DENTAL FRNG FRNG  TOT
DEPT $ Ll % $
1920-1:PAYUDSZ30S LGB0 185000 C12  O7/15@013  B0OOBSO7TZ 0752019 WMG0D0- 0009070- 153579 10000% 11749 33488 4245 2WV46% 195324
1920-1:PAYODE2308 LGB0 185000 C12  OF/3/2019  BODODYHA06  O7/3U2019 ADOOOODG4158  MCDOC-IBOOODFI000-301-10000TD- 153579 10DO0% 11749 33488 45245 2046% 186324
1920-2:PAYODB34Z2 UGBO 18500D €12  O/ISE01S  BODGIGIEZS  ORASI019 153570 10MOOR 11740 33408 45245 2046% 198824
1920-2:PAYODB4388 LGB0 185000 C12  OB3172013  BOOOTIZNS  OW302019 MC0D0- -1000807T- 13579 10D00%  117.48 33488 4244 2046% 198823
1920-3: PAYODBS0BS LGB0 185000  C12  OWISG1S  BOOGIIZTY 051302019 MG0o0- 153570 10D00% 11749 33498 45245 2046% 196324
1020-3:PAYODBAZ11 UGBO 1BS00D  C12  OW30013  BODOTISITS  OS/30(2019 MC000. AD0OB0TD- 153570 10DO0% 11740 33408 4245 D046 108324
16204 - PAYDDBTZS4 UGB 185000  C12  1V15@019  BOOO1S3208  1OV152019 MC000- 1DCOR0TD: 163579 100.00% 11749 33480 46245 2040% 196824
1920-4:PAYODBSZT LGB0 185000 €12 40372013  BOOOIGBESS  1VIIZ019 MG000- D00S070- 213579 10DOORG 16330 33488 40835 R 28MM
19205 PAYODEGT04  UGBO 185000  C12 11152019 BOOMSIN00 11152019 MC000- 0COBLTD- 183570 100.00% 1748 33408 45244 2040% 108823
19206:PAYIDS0T54 LGB0 185000 C12 11302013  B000200515 1272019 10008071 153879 0D00% 11749 33488 43245 2046% 185324
19200 PAYODROBSG  UGBO 185000 €12 12152019 8000270 12132019 MC000- 000BLTO- 183570 100.00% 1749 33408 45245 2040% 198824
19208:FAYODIISE0 UGBO 185000 C12  1234/2018  BODIZIISS 12231019 MC000. AD0B0TD- 153570 1DMO0% 11740 33405 4245 2046% 198334
19207 - PAYODE2452 UGB 165000 €12 01152020 80002458235 011502020 MGC000- 000B0TT- 183879 100.00% N7A9 33408 46245 2040% 198824
1920-7:PAYODEGSZE LGB0 165000 €12 DIB/0Z0  BODOZGI7SI  O4/MIz020 MG000- 1000907 153579 10DO0% 11749 33485 4245 2046% 185324
1920-8: PAYODRSZE0 LGB0 185000  C12  OX/1S020  BODOZTES6S  0214/2020 MC000- ADCOBOTO- 153579 10BO0% 11749 33488 4245 2046% 196324
19208:PAYIDRS4I2 LGB0 185000 C12  OXZ9E020  BOOOZSIITE  OWZBI2020 MG00g- 000S070- 153579 10000% 11749 33483 4245 2046% 198324
1920-0:PAYODSE380 LGB0 185000 C12  ON1S020 BODO7STE 0332020 ADOOOOD34TSE  MCDDC-BOODDFI000-301-1D009070- 153579 10D00%  117.47 33488 45243 2046% 188322
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9. Output - Fringe Detail (Vertical) Pay Group C12
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&

UNIVERSITY OF

CAROLINA

Name

Job

HCM Dept.

Journal.

Check

Check Date (m/dly)

to

HUB ~

Pay End Date (m/d/y)
to

Earn End Date (m/dfy)
to

Dist. Status
ALL
Dist.Type
ALL
Dist.Class
ALL
Dist.Code

HCM DISTRIBUTION ~

Operating Unit

Department

Fund

Class

Account

HCM DISTRIBUTION SEARCH

Project

CFDA

Contract

Sponsor

Costshare

PayRunD

Sign out
ALL 10000
To Pay Period Order By
ALL Chartfield, Name
Fiscal Month
(] Total
JANUARY ] [] Sub-Total
Fiscal Year
2018-2020 i
[] Sum.Adjustments

iOutput

Fringe-Detail[Vertica

The returned data drills down into the labor details. Here you can see the account code and
the earnings codes. This example is an employee paid current (C12). Notice the pay period,
earn end, and check dates all match up.

Records Found: 18

NAME uscip Jos HCM DEPT GROUP PAY PERIOD| COMBO CHARTFIELD
ACCOUNT [Earn END] DIST. TYPE: FODE CHECK : CHK DATE FISCAL PERIOD : JOURNAL AMOUNT
028 az0400 cr2 011152020 A00000000033 CLO10-620439-A0001-602—
§1200 01/04:2020 [ERN:HOL-Haliday Pay 8000251087 : 01, F‘mn‘l 1620-T-PAYI0G2452 28248
51200 01152020 ERN:REG-Regular Pay B000251087 : 01152020 1820-7-PAYI0G2452 277754
51800 01152020 DEDBASLIF-Basic Life 8000251087 : 01152020 1020-T-PAYI0G2452 18
51800 01162020 DED:BASLTD-Basic Lonp Term Disabilty 8000251087 : 011562020 1020-T-PAY00G2452 1
51900 01152020 DED:DENTAL-Dental 8000251087 - 011152020 1820-T-PAY0092452 a
51600 0iHB2020  DECHEALTH-Hesth $000251087 0111512020 1620-7.PAY002452 n
51800 01152020 DED:SCRS-SCRS 8000251087 - MNM52020 1820-7-PAY00G2452 867
51800 01152020 TAXE-OASDUDisabiity - ER BODD251087 : 01152020 1020-T-PAY00G2452 188
51900 01152020 TAX:Q-FICA Mad Hespital Ins / ER BO00251087 : 011152020 1820-7-PAY0092452 a
LABOR: 3,080.00 {100.00%) FRINGE: 1.108 53 (36.18%) 4,188
AD28 620400 c12 0113172020 A00000000828 CLO10-620499-A0001-602—
51200 01162020 ERN:ALV-Annual Leave Taken 8000265003 : 01/31/2020 1020-7- PAY00A3458 204
51200 01212020 ERN:REG-Regular Pay 8000265003 : 01/21/2020 1820-7-PAY0093458 78
51800 0113172020 DED:BASLIF-Basic Life 8000205003 : 01/31/2020 1620-7T PAY0033458
51800 013172020 DED:BASLTD-Basic Lonp Tem Disabilty 8000265003 - 01/31/2020 1820-7T-PAYI033453 1.
51800 0113172020 DED:DENTAL-Demal 8000265003 : 01/31/2020 1620-T-PAY0093458 [}
51800 013172020 DED:HEALTH-Health 8000265003 : 01/31/2020 1020-7-PAY0093458 201,
51800 01212020 DED:SCRS-SCRS 8000265003 - 01/31/2020 1820-T-PAY0093458 847,
51800 0173172020 TAXE-OASOUDisability - ER 8000265003 : 01/31/2020 1020-7T-PAY00G3458 185
51900 0113172020 TAXQ-FICA Med Hespital Ins / ER 8000265003 - 01/31/2020 1020-T-PAY0093458 43
LABOR: 3,080.00 (100.00%) FRINGE: 1,108.53 (38.18%) 4108
LABOR: 6,120.00 FRINGE: 2,213.06 (36.16%) TOTAL: 8,333.06

Using the HCM Payroll Distribution Reporting Tool
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10. Fringe Detail (Vertical) Pay Group P12
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UNIVERSITY OF
HUB ~
'ﬁ! CAROLINA
usciD Pay Group
Name Pay End Date (m/d/y)
fo
Job Earn End Date (m/d/y)
to
HCM Dept. Dist. Status
ALL
Journal. Dist.Type
ALL
Check Dist.Class
ALL
Check Date (m/diy) Dist.Code
to

HCM DISTRIBUTION ~

Combo
Operating Unit
Department
Fund

Class

Account

HCM DISTRIBUTION SEARCH

Project BU

Project

CFDA

Contract

Sponsor

Costshare

Sign out

From Pay Period Num of Records

ALL [v] 10000
To Pay Period Order By

ALL v Chartfield Name
Fiscal Month 0 Total

JANUARY El [] Sub-Total
Fiscal Year

_
2019-2020 v .
ay Run 1D U

u
Fringe-DetaillVeriica [ v

This example drills down into the labor for an employee paid on a lag (P12). Here you can see
the account code and the earnings codes. But because they are paid on a lag the pay period,
earn end, and check dates may be different. Dates may also vary for an hourly employee.

Records Found: 4

NAME uscip 0B HCM DEPT GROUP PAY PERIOD COMBO CHARTFIELD

ACCOUNT [EARN END| DIST. TYPE| CODE CHECK : CHK DATE FISCAL PERIOD : JOURNAL AMOUNT

AD25 620408 P12 01/15/2020 ANIG00000689 CLO10-620499-A0001-602—
51200 01152020 ERN:REG-Regular Pay 8000270235 : D1731/2020 1020-7:PAY0093458 1808,
51000 0171672020 DED:SCRSF-SCRS Pending 8000270238 : 01:31/2020 1920-7:PAYOO0345E £
51000 011152020 TAXE-OASDIDisability - ER 8000270235 ; 0173112020 1920-7.PAYO093456 103
51800 0111572020 TAX:Q-FICA Med Hospital Ins / ER 8000270235 : 01/31/2020 1820-7 PAY093458 24
LABOR: 1.688.67 (100.00%) FRINGE: 401.00 (20 48%) 2157

LABOR: 1,666.67 FRINGE: 491.00 (20.46%) TOTAL: 2,157.67
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11. Output — Fringe Total Only
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HCM DISTRIBUTICN ~

HCM DISTRIBUTION SEARCH

UNIVERSITY OF
HUB ~
eﬁ CAROLINA
USCID Pay Group
Name Pay End Date (m/dfy)
fo
Job Earn End Date (m/diy)
to
HCM Dept. Dist.Status
ALL
Joumal. Dist.Type
ALL
Check Dist.Class
ALL
Check Date (m/dly) Dist.Code
to

Combo Project BU

Operating Unit Project

Department CFDA

Fund Contract
AD0O1

Class Sponsor

Account Costshare

Sign eut

From Pay Period Num of Records
ALL 10000
To Pay Period Order By
ALL v Chartfieid, Name
Fiscal Month
e 0] Total
JANUARY
[] Sub-Total
Fiscal Year
E Detail |
2019-2020 v 07 samA
Pay Run 10
Output

Fringe-Total Only

The returned data is showing the fringe totals only by employee.

[roTaL

1020-7 : PAYODS2452
1620-7 : PAY00G2452
1620-7 : PAYODS3458
1620-7 : PAYODS2452
1820-7 : PAYODS2462
1820-7 : PAYODS3458
1820-7 : PAYODS2462
1620-7 : PAYODG2452
1620-7 : PAYODG2452
1620-7 : PAYODS2452
1620-7 : PAYODS2452
1020-7 : PAYODE2452
16207 : PAYO0G3458
1620-7 : PAYODS2452
16207 : PAYO0G2452
18207 : PAYODS3458
1620-7 : PAYOOR2452
1020-7 : PAYODE452
1620-7 : PAYO0R3458
1620-7 : PAYODS2452
1620-7 : PAY00S3458
1020-7 : PAYODS1383.
1820-7 : PAY00§2452
1620-7 : PAYODS3458

'CLOB7-120400-A0001-101—

CLOBT: 101

GLOBT-120400-A0001-101—
GLOBT-120400-AD001-101—
GLOGT-120400-A0001-101~

CLDBT-120400-A0001-101—

Lot

GLOBT-120400-A0001-101~

Lo
GLOBT-120400-A0001-101—
‘GLOB7-120400-A0001-101~

CLOBT-120400-A0001-101—

CLOET- 101

CLOGT-120400-A0001-101—

cLoeT 101
‘CLOGT-120400-A0001-101—
‘CLOBT-120400-A0001-101~
‘GLOG7-120400-A0001-101—
‘CLOBT-AZM400-A0001-101 -

'CLOBT-120400-A0001-101—

UGTD. 120400 HAL  O1ASZ2020 8000252345 01152020  ADDDDODDGSDE
uGTo 120400 c12 01152020 8000252541 01152020
UGT0 120400 Gz 013442020 01131/2020
uGTo 120400 T2 0115/2020 8000258027 01152020 ADDDDOOD27167
uGT 120400 c1z 0115/2020 5000252596 0111522020 ADODDODDESEE
uGTo 120400 c12 012112020 0113172020
uGTo 120400 HAL  O1MS2020 8000252840 01162020
UGTO 120400 HRL  O1M32020 9000252347 Q1152020  ADDDDODDBSEE
uGTo 120400 HAL  O1M52020 9000252348 011152020
uGTo 120400 P12 01152020 8000257707 01152020 ADDDDODDSSEE
UGTo 120400 ™2 01152020 8000258028 01162020  ADDDDODZ7 167
AASD 120400 ci2 01152020 0111572020
AASD 120400 c12 0131/2020 8000262360 0113172020
uGT0 120400 T2 O01H5/2020 8000258029 0111512020 ADDDDOD2T6T
AH4O 120400 c12 01152020 8000248411 01152020
AH4D 120400 c1z 013W2020 3000282367  OUS12020  ADDDDODOZIE4
ueTo 120400 HRL 01152020 9000252850 01152020
UGTD 120400 T2 O1H5/2020 7000006231 0152020  ADDDDODITIET
uGro 120400 ™2 0152020 8000272930 0113172020 ADODDOD27167
UGT0 120400 ci2 01152020 8000252539 011522020 ADDDDOODSSEE
uGTo 120400 ci2 017312020 8000268438 01/31/2020  ADDDDODDBECE
AH4D 120400 ciz 12152018 7000006101  12127/2018  ADODDODD24E4.
uGTo 120400 cop 01152020 8000247861 011152020
UGT0 120400 cos 0134/2020 8000261322 01312020 ADODDODDSSEE

CLOBT. 101

GLOBT-120400-A0001-101~

R 230
2807 aeE% W5 308% 25
B4 MBS 1908 3040% 400
32020 10000% @30 2040% s1405
1948 GTo% 005 2070% 17488
185.30 TI5% 5507 2070% 24048
350.08 11.88% 104.80 20.46% 4060 95
B 1% 0782 Ze4en 1250
3072 A1 10827 2w w800
18015 48T sE 2o 2008
2020 8EM 9428 2048% a5

128225 0000% 58023 4ATR 18R248
128225 10000% 68023 4EGTR. 184248
200 B4 9435 4% 41254
241421 10000% 102002 4225% 342
241421 10000% 102003 4226% 3444
35380 1751% 104.24 20.46% 45810
70T aMwn 2w a4z 3845
198 sM% ETETITE T 17081
14068 240% a5 10w 187.18
10341 328% 8ae2 33.00% %7
122 0000 1221 10000% 254
1987 281% 5062 42.16% 188
w2 A 7 sa0m 20
| pero.sa P R |
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12. Output — Labor Only

’ﬁ PN EASE LOR NA HUB~  HCMDISTRIBUTION ~  HCM DISTRIBUTION SEARCH Sign out
UsCcID Pay Group Combo Project BU From Pay Period Num of Records
ALL ¥ 10000
Name Pay End Date (m/dfy) Operating Unit Project To Pay Period Order By
to ALL v | cratiegname  [v]
Job Earn End Date (midly) Department CFDA Fiscal Month
1 [] Total
to |
| 120400 JANUARY v] 0] SubTota
HCM Dept. Dist. Status Fund Contract Fiscal Year
um.Adijt
Joumal. Dist.Type Class Sponsor Pay Run 1D O
Output
ALL
Check Dist.Class Account Costshare Labor Only
ALL
Check Date (midiy) Dist.Code

to

The returned data is showing the labor totals only by employee.

1920-7 : PAYO092452 UGT0 120400 HRL 01572020 8000252543 017152020 “AD0DDD00ESRE ‘CLUA7-120800-A0001-101— 357.10 15355
1820-7 : PAY0092452 usTn 120400 cz 0111572020 8000252541 01/1812020 ADDDDDO0BSRE CLOAT-120400-A0001-101— 258.07 808%
1820-7 : PAY0093458 uGTo 120400 c1z 0173172020 8000266440 0173172020 ADODDDO0BSRE GLOAT-120400-A0001-101— 354.84 1n85%
1820-7 : PAY0092452 usTo 120400 T2 011572020 8000258027 01/152020 ADDDDDOZT 16T CLOAT-120400-A0001-101— 32028 100.00%
1820-7 : PAY0092452 uGTo 120400 c12 011152020 8000252508 01/16:2020 ADODDDOOBEAE CLOAT-120400-A0001-101— 134.83 &78%
1820-7 : PAY0093458 usTo 120400 c2 0173172020 8100266483 0173172020 ADDDDDO0SSRE CLOA7-120400-A0001-101— 185.29 7as%
1020-7 : PAY0002452 us7o 120400 HRL 011152020 8000262848 01/16:2020 ADODDDOOBEQE (CLOAT-120400-A0001-101— 350.08 11.80%
10207 : PAY0092452 UGTD 120400 HRL 011572020 2000252847 011572020 ADDDDDOOBSDE CLOAT-120400-A0001-101— 30408 15.38%
1820-7 : PAY0092452 usTe 120400 HRL 0111502020 8000252843 0141612020 ADODDDOOBSHE CLOAT-120400-A0001-101— 300.72 19.12%
1820-7 : PAYQ092452 usTo 120400 P12 011572020 8000257707 01152020 ADDDDDO0SSRE CLOAT-120400-A0001-101— 180.15 a7
1820-7 : PAYC002452 uaTe 120400 T2 011502020 8000252008 01152020 ADDDDDOZT 16T CLEAT-120408-A0001-101— 32020 35T
1020-7 : PAYC092452 S 120400 cz 0111572020 8000248410 011162020 1202.25 100.00%
1820-7 : PAY0093458 ARED 120400 c2 0113172020 8000262388 0173112020 ADDDDDOO2484 CLOAT-120400-A0001-101— 128225  100.00%
1820-7 : PAY0002452 usTo 120400 T2 011502020 000258029 0111612020 ADDODDOZT 16T (CLOAT-120400-A0001-101— 32029 o4
1820-7 : PAY0092452 AHED 120400 ciz 0111502020 8100248411 014152020 ADDDDDOCZ4E4 CLGAT-120406-A0001-101— Z41421 10000%
18207 ; PAY0093458 A0 120400 ciz 0173112020 8000202387 01712020 ADOODDD024E4 (CLOAT-120400-A0001-101— 241421 100.00%
1820-7 : PAYQ092452 usTo 120400 HRL 011572020 8000252850 01152020 ADDDDDO0SSRE CLOAT-120400-A0001-101— 353.85 17.51%
1820-7 : PAY0092452 usTn 120400 T2 0111572020 7000006231 011512020 ADDDDDOZT167 CLOA7-120400-A0001-101— 75.07 a10%
1920-7 : PAY0093458 usTo 120400 T2 0111572020 8000272638 017312020 ADODDDOZT 6T GLOA7-120400-A0001-101— 131.87 544
1820-7 - PAY0092452 uGTo 120400 ciz 011572020 8000252533 01152020 ADDDDDO0BSRE CLOAT-120400-A0001-101— 140.68 240%
1820-7 : PAYO003458 usTo 120400 c2 011372020 8000268438 0172102020 ADDDDDOOBSRE (CLOAT-120400-A0001-101— 103.41 e
18207 : PAY0091833 AHED 120400 c1z 121572019 7000008101 127272018 ADDDDDO0Z484 CLOAT-120400-A0001-101— 13221 1000

1620-7 : PAY00024852 usTe 120400 (=] 011152020 8000247881 01/18:2020 ADDODDOOBEAE (CLOAT-120400-A0001-101— 131.87 28

1020-7 : PAYC093458 usTo 120400 coe 0173172020 8000261522 0173172020 ADDDDDOOBSE CLEA7-120400-A0001-101— 181.32 14

TOTAL
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X. Retro Funding Account Changes

Step 1: Use this form for Retro Funding Changes. Form can be found on the homepage of the
Controller’s Office website.

UNIVERSITY OF
,ﬁ, SOUTH CAROLINA PAYROLL RETRO FUNDING CHANGE
TO BE COMPLETED BY THE DEPARTMENT
C ID: Wm! {Last, First, Migdle)
EMPL RECORD: [HOME DEPT#:
JUSTIFICATION/NOTES:
PAYCHECK DATE: |
CURRENT DISTRIBUTION
IOPER UNIT] DEPT FUND [ACCOUNT| CLASS |[BUSINESS UNIT] PROJECT # | COST SHARE COMBO CODE AMOUNT
TOTAL Rl 0 FUNDING CHANGE| 0.00
NEW DISTRIBUTION
JOPER UNI DEPT FUND | ACCOUNT] CLASS |BUSINESS UNIT| PROJECT #| COST SHARE COMBO CODE AMOUNT
TOTAL RETRO FUNDING CHANGE| 0.00
PAYCHECK DATE: I
CURRENT DISTRIBUTION
JOPER UNIT| DEPT FUND | ACCOUNT]) CLASS |BUSINESS UNIT| PROJECT # | COST SHARE COMBO CODE AMOUNT
TOTAL RETRO FUNDING CHANGE] 0.00
NEW DISTRIBUTION
JOPER UNIT| DEPT FUND | ACCOUNT) CLASS |BUSINESS UNIT| PROJECT #| COST SHARE COMBO CODE AMOUNT
TOTAL RETAO FUNDING CHANGE| _ 0.00__|
PAYCHECK DATE: I
CURRENT DISTRIBUTION
JOPER UNIT| DEPT FUND | ACCOUNT) CLASS |BUSINESS UNIT| PROJECT # | COST SHARE COMBO CODE AMOUNT
TOTAL RETRO FUNDING CHANGE' 0.00
NEW DISTRIBUTION
JOPER UNI DEPT FUND | ACCOUNT]) CLASS |BUSINESS UNIT| PROJECT # | COST SHARE COMBO CODE AMOUNT
TOTAL RETRO FUNDING CHANGEI 0.00
SIGNATURES
Initiated by: Date: Approved by: Date:
Printed Name: Printed Name:
Grants & Funds Management: [Date:

CONTROLLER'S FICE USE ONLY
Printed Name: Date Entered:

Step 2: Use the detailed instructions to complete the form and be sure to provide supporting
documentation. No manual forms or hard copies will be accepted. Email forms to
RetroJE@mailbox.sc.edu.

Some important things to know:

* The Controller’s Office will create the Retro Journal Entry, post the JE and upload all retros to
HCM Distribution.

*  Expect 2-3 days before you can view the change in HCM Distribution. They will be easy to
identify when available.

* Please remember to complete retro account changes within 90 days of the pay date.

*  Workers comp and unemployment will post after the 1st and 15th of the month.
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For the Retro Funding Changes greater than 90 days must have a cost transfer memo attached (if they
affect sponsored awards). The Cost transfer memo must answer the following questions:

1. Why was this expense originally charged to the account from which it is now being transferred
(in other words, explain the error or circumstance for originally charging the incorrect
account)?

2. Why should this expense be transferred to the proposed sponsored research project account
(in other words, provide an explanation as to how this expense benefits the project it is being
moved to)?

3. Why is this cost transfer being requested more than 90 days after the original transaction?

4. How will you prevent this type of error or situation from happening in the future?
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XI. Creating Reports - Export Options

Option #1 - CSV

This option will download all the data into an excel file. The file will include all the background data not
shown on the screen — so cleanup or manipulation of the file will be needed to make it useful. The data
can easily be converted into a table or placed in a pivot table.

a 6 c o € 3 3 H | ) [ L M [ o v a A s 1 u v w x v z P 5 a D
1 RUN.D  PAY BEGINPAY PERIC PAYCHECK USCID  NAME | CHECK DT UPDATE D COMPANY PAYGROUI PAY_END_O) OFF CYCLE PAGE NUN LINE NUM SEPCHX  DIST TYPE DIST CODI COMBO  BUDGET [ EARNS EN| ACCOUNT HCM_DEP POSTION_ 10BCODE | EVIPLRCC UNE AMO: REVERSED HP_RETDIS HP_RETDIS HP R
PR SE-08 DEO72SZiPiBrad | 26407 26407 USC | C1Z | 20190415 W [ 3 0o BASLF  AODOQODDS1S0011: 26407  S1800 111100 113528 UGTH ) 6 N o
3 1907 26407 2607 BE«09 DBO7I923 PittBrad 2E07 2E407 USC 1z 20190415 N 68 3 0 DED BASLTD  AODOO000 51900 117 26«07 51500 111100 113528 UGT4 o N 0 0
4 1907 2807 2807 BE+09 DBOTIS2] PittBrad 2EW07 2EW07 USC [=t] 20150415 N (1] 3 0 DED DENTAL  AGDOOOOO 51900 11:  2E.07 51500 111100 113538 UGT4 (] N [ L3
H 1307 28407 26407 8E+09 DBOT2927 PittBrad 26407 26407 USC a2 20120415 N [1] 3 0 DED HEALTH  ACDGO000 51900 1. 2E+07 51900 111100 113528 UGT4 o N [ [
6| 1907 2607 2607  aF00 DROTZSZiPGrad | 2607 2607 USC (12 | 20190415 M 68 3 0O  SORPT  ADDGOOODSIS0011 2607 51500 111100 113528 UGTE o l o o
7 1907 2607 2607 BE+09 DBOT2927 ParBrad ZEWOT 2EW07 USC 2 20190415 N 68 3 0 DED TIAAGR  ADDOOO0C 51900110 26407 51900 111100 113528 UGT4 o N o o
8| 1807 2607 2607  8E«00 DROTIONiPmBrd | 267 2607 USC (12 | 20150415 N 68 3 o € ADOG00005190011: 2607 51300 111100 113528 UG74 o u o o
3| 1907 2647 26407 8EW08 DROTSTiPSrad | ZEW7  ZEW7 USC (12| 20150415 N 68 3 o a A00000005190011: 2607 51300 111100 113528 UG74 o 1 o o
10 1907 2647 2607 8EO MI89TEG Cooperbri 27 207 USC K1 20150415 N 1 3 O RN REG  AOOGGO0DS130011 26407 51300 111000 772651 K63 o N o o
11 1807 267 2607 8603 MI8STEE Cooperfr  2EW7 267 USC K1 20150415 W 1 3 0 OED  BASF  AO0GQOODS1S0011 2607 51300 111000 772651 UK63 ) N o o
12 1807 26407 2E07 BE-00 M2BITRBE CooperBri 2E4D7 2E4D7 USC L=} 20150415 N 1 3 0 DED BASLTD  AGDOOO00 51900 11: 2607 51900 111000 772651 UKE3 1] N [] 0
13 1907 2607 207 BE+09 M2B978E CooperBri 26407 26407 USC K1 20190415 N 1 3 0 DED DENTAL  ACDOO000 51900 110 26«07 51500 111000 772651 UKE3 o N 13 L3
14 1907 2807 2607 BE+0S M28578E CooperBr 2EW07 2EW07 USC L=} 20150415 N 1 3 0 DED HEALTH  AGDOOO000 51900 11:  2E.07 51500 111000 772651 UKé3 (] N [ L3
15 1307 28407 26407 BE+DS M2B378BE CooperBri 26407 26407 USC K1 20120415 N 1 3 0 TAX E ADOOO000 51900 117 26407 51900 111000 772651 UKE3 o N [ L]
16 1907 2807 2607  8E0D M28STRG CooperBri 2607 2607 USE K1 20190815 W 1 3 o a A00G00005190011: 2607 51500 111000 772651 UKe3 [ l o o
17 1908 2607 2607 BE+09 14703276 TramerMe  2Ee07 2EW07 USC < 20190430 N 5 1 0 ERN REG A00GQ001 51400 111 2E+07 51400 111100 SGRA o N o o
18| 1908 2607 2607 8600 DBOTIONiPmBrd | 2607 2607 USC (12 | 20150430 N 68 3 OGRN  REG  ADOGGODS130011 2607  S1300 111100 113528 UGTA o u o o
19| 1908 26407 26407  8E<08 DROTISNiPmBrad | ZEW7  ZEW7 USC (12 | 20150430 N 68 3 00 BASUF  AODGOODDS1S0011  26<07 51500 111100 113528 UGTE o N o o
20 1908 28407 2607 BE+09 DBO72925 PittBrad 26407 2E407 USC a2 20190430 N 68 3 0 DED BASLTD  AOGDOOOOD 51900 110 26«07 51500 111100 113528 UG74 o N o o
21| 1508 3607 2607 860 DROTIONiPaAmd | 26NV 267 USC (12 | 20190430 N 68 3 0 OED  DENIAL AO0OQODDS1S0011 26«07  S1800 131100 113528 UGTH ) N o o
72 1908 26407 2E07 8E-00 DBO72925 PittBrad 2E407 2E4D7 USC 2 20150430 N [1] 3 0 DED HEALTH  ADDOO000 51900 11:  2E+07 51900 111100 113528 UGT4 o N [ 0
3 1908 26407 2807 BE+09 DBO72927 PiitBrad 26407 26407 USC €1z 20190430 N &8 3 0 DED SORPT ADDOO000 51900 110 2607 51900 111100 113528 UGT74 o N o L3
kL] 1908 2807 2807 BE+05 DBOTIS2] PittBrad 2EW07 2EW07 USE 2 20150430 N (1] 3 0 DED TIAAER ADDOGOODE 51900 111 26407 51500 111100 113838 UGT4 (] N [ 0
25 1308 28407 2607 8E+09 DBOT2927 PittBrad 2E407 26407 USC a2 20120430 N [1] 3 0 TAX E ADOOO000 51900 110 2E+07 51900 111100 113528 UGT4 o N [ L]
26| 1908 2607 2607 8600 DROTIONiPGrad | 26407 2607 USC (12 | 20190430 M 68 3 om  a A00G00005190011: 2607 51500 111100 113528 UGTE [ l o o
7 1908 2607 2607 BE+09 M289786 CooperBri  2EeD7 2EW07 USC K1 20190430 N 1 3 0 ERN REG A00GO000 51300111 2607 51300 111000 772651 UKE3 o N o o
28| 1308 2607 2607  GE0D M2897BG Cooperr  2EW7 2647 USC K1 201950430 W 1 3 0O BASE  AD0GQOODS1S0011 2607  S1800 111000 772651 UK63 o N o o
29 1908 2607 26407 8609 MIGSTEG Cooper  ZEW7  ZEW7 USC K1 20150430 N 1 3 0D BASUD AO0OO0005130011 26«07 51500 111000 772651 K63 o 1 o o
30 1908 26407 2607 BE+09 M28978BE CooperBri 26407 26407 UST K1 20190430 N 1 3 0 DED DENTAL  AGDOOOOD 51900 110 26«07 51500 111000 772651 UKE3 L] N 0 0
31 1808 2607 2607 8609 MISSTEE Cooperfr  2EW7  2EWV USC K1 20150430 W 1 3 0 OED  WEMTH AODGQODDS1S0011 2607  S1800 111000 772651 UK63 ) N o o
2 1908 26407 2E07 BE-00 M2BITRBE CooperBri 2E407 2E4D7 USC K1 20150430 N 1 3 0 TAX E ADDOOO00 51900 118 26407 51900 111000 772651 UKE3 o N [ 0
3 1908 26407 2807 BE+09 M28B9786 CooperBri 26407 26407 USC K1 20190430 N 1 3 0 TAX a ADDQO000 51900 111 2607 51500 111000 772651 UKE3 o N o L3
kL) 1908 2807 2607 BEA0S 14T0327E Trainer,Me 2E407 2EW07 USC € 20150515 N kL] 1 0 ERN REG ADDOOO01 51400 111 28407 51400 1111060 &6 (] N [ 0
EH 1908 28407 26407 8E+09 DBOT2927 PittBrad 2E407 26407 USC a2 2010515 N {11 3 0 ERN REG ADOOQ000 51300110 2E+07 51300 111100 113528 UGT4 o N [ [
36| 1905 2607 2607 86400 DROTION BB | ZEW7 67 USC (12| 20190515 M 68 3 0 0ED  BASUF  ADOGOODDS190011 26407 51500 111100 113528 UGTE o l o o
37 1909 26407 2607 BE«09 DBOT292; P Brad 26407 26407 USC a1z 20190515 N 68 3 0 DED BASLTD  ADDOO000 51900 111 2607 51500 111100 113528 UGT4 L) N (] o
38| 1308 2647 2607 8K DBOTIONiPard | 2607 2607 USC (12 | 20190515 N 68 3 0O DENTAL AO0QQ0DDS1S0011 2607  S1800 111100 113528 UGTA ) N o o
39| 1903 2607 2607 8609 DROTISNiPmEnad | ZEWD7 | ZEWD7 USC (12 | 20180515 N 68 3 00 HEMTH AO0000005130011 26407 51500 111100 113528 UGTH o 0l o o
40 1908 28407 2607 BE+09 DBO72925 PittBrad 26407 2E407 USC 2 20190515 N 68 3 0 DED SORPT ADDOOODD 51900 117 26+07 51500 111100 113528 UG74 L] N o o
41 1808 3607 2607 8608 DROTIONiPavAmd | 2EW7  EW7 USC (12 | 20190815 N 68 3 0OED  TWASM  AODGQODDS1S0011 26«07  S1800 111100 113528 UGTH ) N o o
42 1908 26407 2E07 8E-00 DBO72925 PittBrad 2E4D7 2E4D7 USC 1z 20180515 N [1] 3 0 TAX E ADDOOO00 51900 118 26«07 51900 111100 113528 UGT4 o N [ 0
43 1908 2607 2807 BE+09 DBO72927 PiitBrad 26407 26407 USC €z 20190515 N &8 3 0 TAX a ADDOO000 51900 110 2607 51500 111100 113528 UGT74 o N o L3
44 1908 28407 2807 BE+09 M289TRE CooperBr: 26407 26407 USC =} 20190515 N i 3 0 ERN REG ADDOOO00 51300 110 2607 51300 111000 772651 UKE3 [] N [] 0
45| 1905 ey P67 8E0 M2BOTES Cooperhn  2EWw7 R0 U K1 20150515 W 1 3 OO  mASE  AD0O000DS1S0011 26«07  S1800 131000 772651 UKe3 o u o o
Sum of LINE_AMOUNT Column Labels ||
Row Labels ¥ | ERN DED TAX Grand Total
©20190415 2,083.33 981.16 272.49 3,336.9
Pitt,Brad 47329 125.66 598.95
Cooper,Bradley 2,083.33 507.87 146.83 2,738.03
©20190430 4,696.63 981.18 272.48 5,950.29
Pitt,Brad 1,675.74 47331 125.65 2,274.70
Cooper,Bradley 2,083.33 507.87 146.83 2,738.03
Trainer,Meagan 93756 937.56
= 20190515 4,696.63 98117 27247 5,950.27
Pitt,Brad 1,675.74 473.30 12564 2,27468
Cooper,Bradley 2,083.33 507.87 146.83 2,738.03
Trainer,Meagan 93756 937.56
©20190531 3,759.06 981.18 272.49 5,012.73
Pitt,Brad 1,675.73 47331 125.65 2,274.69
Cooper,Bradley 2,083.33 507.87 146.84 2,738.04
© 20190614 4,696.57 981.19 272.49 5,950.25
Pitt,Brad 1,675.74 47332 125.66 2,274.72
Cooper,Bradley 2,083.33 507.87 146.83 2,738.03
Trainer,Meagan 937.50 937.50
© 20190628 4,696.57 981.19 27249 5,950.25
Pitt,Brad 1,675.74 47332 125.66 2,274.72
Cooper,Bradley 2,083.33 507.87 146.83 2,738.03
Trainer,Meagan 93750 937.50
©20190715 4,73007 1,03937 27467 6,044.11
Pitt,Brad 1,709.24 531.50 127.84 2,368.58
Cooper,Bradley 2,083.33 507.87 146.83 2,738.03
Trainer,Meagan 93750 937.50
= 20190731 4,730.06 98717 275.64 5,992.87
Pitt,Brad 1,709.23 479.30 128.81 2,317.34
Cooper,Bradley 2,083.33 507.87 146.83 2,738.03
Trainer,Meagan 937.50 937.50
©20190815 937.50 - - 937.50
Pitt,Brad - - - -
Cooper,Bradley - - - -
Trainer,Meagan 937.50 937.50
* 20190830 2,083.33 507.87 146.83 2,738.03
Pitt,Brad - - - -
Cooper,Bradley 2,083.33 507.87 146.83 2,738.03
Trainer,Meagan - -
Grand Total 37,109.75 8,42148 2,33205 47,863.28
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Option #2 - Highlight Data on HCM Screen and Paste into Excel
This option will paste the data (in the same formatting) into excel. You will only need to remove the
hyperlinks and resize the columns — and can manipulate/summarize the data from that point.

P 5 c o W ] 5 T T W w0 [rleltl s T v
I vscip AL OB aour [—— conmo e O o g e o e paea 0 O Tor
; s wso: m asns p— P o ovss
4 M6 1B15-10: PAY®OT5601 T a0y ADOO0I TS99 93756 100.00% 000 93756
3 7276 T8I5-11: PAY ™ 5051y ADOO0DITIFY 93736 100.00% 0000 93756
‘ s n pivi prscotig s lotare oars 3074
1 MT0A2I6 1E1%-12: PA) u: 62818 ADODOODI TIS9 75 100.00% Lo 75
L} 26T r 1 n msny ADDDOODI TIFT 375 100.00% 0008 375
) Sniare o s priscodind b i Ca s
" 7032762 uz LuthL) ADOOOONI TS 175010000 00 75
i e u: aouts priscoion e oo

i o o sy Ao W s e e o s ms 3 s wme amae
" DEITIOIM o2 43018 ADOBOODISEST 167574 SO0 12988 M54 006 084 12434 n RS BTN 2205
" prte o sists prissaed o4l M3 e ode a s un 11 sos Bk o
5 D o “oite priseained o e b aos s s in s mn e
" DRI o &141s ADODOODSOS T 167574 40300 12566 M536 006 084 12434 m RS TN 2Tem
" Damsr s P prisioieed lenri s s Sede bs nen ais  2n  van M o
i pre o i priseaed il S vam 4 m  ams ik ewas e oww
" Da o oite priscoenet Ten mk o wem b o me  in s s
2 Damsr it nsra Ao pr oans

a Dama s aouts priseosd P o

a M2897RE1E 1l Ansny ANDO0NSOST 08333 100.00% 14643 AL 49936 &7 6547 A% 270
a i o s Aoomenson Tnn e 1am T £ P18
B Vasmias e} P prisisiosd T s s P 7 7 0
n MI897B61E il s 0118 ADODOODSOST 208333 100.00% 14634 16 161 49936 a4 SHT1 A ITHO4
% M2897861R 1wl s 61479 ADODOODDSOST 208333 100.00% 14623 016 18l 49936 674 6547 343%  TIROI
a Vasrsin B G . pisciiodl e ot s P e /1
n M2897B618 ict TS Ruth L ADODOODNSOST 08333 100000 14683 016 161 48836 &M 6547 N4 2TMOY
- Nsors e ains priscoied e o Ve 1n e e e mem e
F atsate i e e prcnend o wans

3 M28978618 w1 BN BMO119051 23018 ADOBOODASEST 206333 100000 14683 16 161 48836 & 6547 3LA3% 700
u ot e N LS GRS W Wms o weee
x

4 Copy asd Paste from HOM diecly
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